AIMUHUCTPALIUA
CTAPULIKOT'O MYHULIUTIAJIBHOI'O OKPYT A
TBEPCKOM OBJIACTH

IHOCTAHOBJIEHHUE

23.03.2023 r. Crapuna Ne 317

00 yTBepxKIeHUN AIMUHUCTPATUBHOIO
perjiaMeHTa NnpeIoCcTaBJIeHUS MyHUIIUNIATbHOM
yeayru «IIpenocraBiieHune KuJIoro noMeeHust
0 IOTOBOPY COIHAJBHOI0 HAliMa HA TEPPUTOPHH
CTapuiiKOro MyHUIIMNIAJIBHOT0 OKPYra

Teepckoii o01acTu»

B cootBerctBuu ¢ @enepanbabiM 3akoHOM 0T 06.10.2003 Ne 131-D3 «O6 00mux npuHIKTIAX
OpraHM3alii MECTHOro camoyrmpabiieHusi B Poccuiickoii ®@enepannuny», DeaepajibHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O06 opraHu3alMy MPEJOCTABICHUS TOCYIAPCTBEHHBIX W MYHUIUMAIBHBIX
yCIIyr», TIOCTaHOBJICHHUEM AjmuHucTpanuu TBepckor obmactu ot 13.12.2010 Ne 612-ma "O6
yrBepkaeHun Ilopsiaka pa3paboTKM M yTBEpKIEHUS aIMHUHHCTPATUBHBIX PETJIaMEHTOB HCIOJIHEHUS
rOCYJapCTBEHHbIX  (YHKIMH, TPEAOCTABICHHUS  TIOCYJapCTBEHHBIX  yCIOyr', IOCTaHOBJIEHUEM
Anmunuctpaiun  CTapUIKOro MYHUIMIAIBHOTO OKpyra TBepckoit obmactu ot 03.02.2023 Ne 97
«O6 yrBepxaenuu IlonoxeHus o (GOPMHPOBAHMU M BEJCHMM  peecTpa  MYHUIUNAIbHBIX
ycayr CTapHIKoro MyHUIIUIATBHOTO OKpyra TBepckoil 001acTiy, MOCTAHOBICHHUEM AJIMUHHCTPALUU
Crapunkoro MyHHUITUTIATLHOTO OKpyra Teepckoit obmactu oT 06.03.2023 No 257 «OO0 yTBepkacHUH
[Topsiaka pa3paboTku, opopMIICHHS U YTBEPXKICHHS aIMUHUCTPATUBHBIX PETrJIaMEHTOB MPEJOCTaBICHUS
MYHUIUTIATBHBIX YCIIyT, CTPYKTYPHBIMU NOJpPA3/IEIEeHUIMHI AnMUHUCTpau
Crapuikoro MyHUIMIIAIBHOTO OKpyra TBepckoii 001acTu»

Anvunuctpanusa CTapuiKkoro MyHHIMNAJIbHOro okpyra TBepckoii o6s1acTu
HNOCTAHOBJISET:

1. YTBepauth aAMUHHCTPATHBHBIA pPErIaMEHT MPENOCTABICHUS MYHMIMIAIBLHOW  yCIyru
"IIpenocTaBieHue >XKHIJIOTO MOMEUIEHUS 0 J0TOBOPY COLIMAIBHOTO HaiiMa Ha TeppuTopuu CTapUIIKOTO
MYHUITUIIAILHOTO OKpyra TBepckoit o0macTu'.

2. KoHTponb 32 UCIOJHEHUEM HACTOSIIETO MOCTAHOBICHHS BO3JIOXKHUTH Ha 3amectutelns [ aBbl
Anvunuctpanuu CTapuiikoro MyHHIUnanbHoro okpyra Kanuronosa A.1O.

3. Hacrosimiee moctaHOBJIEHHE BCTYNAET B CUILY CO JIHS €rO OIMyOJMKOBaHUs B razere «CTapHIKHUA
BECTHUK», TMOJUIKUT pa3MelIeHHI0 Ha oduuuaasHoM caidte AamuHucTtpanuu CTapuuKoro
MYHUIIUNIABHOTO OKpyra TBepckoit oOnacté B HMH(GOPMAIMOHHO-TEJICKOMMYHUKALMOHHOM CETH
«HTepHeTY.

3amectutens [ maBel AAMUHUCTpAIIU
Crapuikoro MyHUIIUNAIBHOTO OKpYyra O.I'. Jlynux



[Ipunoxenue K IMOCTaHOBJICHUIO
Anmunuctpanuu CTapUIIKOr0 MYHHIIMTIAIEHOTO
okpyra TBepckoit obactu
ot 23.03.2023 Ne 317

AJIMHUHHMCTPATUBHBIN perjiaMeHT
NMpeI0CTABJIEHUS] MYHUIIUNIAJIBHON yCIyru
«IIpenocraB/ieHHe KHJI0T0 OMeLeHHs 110 J0T0OBOPY COUMAIBLHOIO Haiima
Ha Tepputopnu CTapUIIKOro MyHUIIUNIAJIBHOr0 okpyra TBepckoii o0acTu»

|. O01ue MoJ10KeHUSA
IIpenmet peryanpoBanuss AIMUHUCTPATUBHOIO PerjiaMeHTa

1.1. AnMuHHMCTpaTHBHBIN perjlaMeHT IIPEAOCTaBICHUS MYHULUIAIBHON YCIIyTH
«IIpenocraBieHne XHUI0ro MOMEILEHUS O TOTOBOPY COLMAIBHOrO HaliMa Ha Teppuropuu CTapHLKOro
MYHHIIATIATHHOTO OKpyra TBepckoi oOiacTu» (nanee - aIMUHUCTPATHUBHBIA periaMeHTt) pazpaboTaH B
LEeNAX TOBBIIIECHUS Ka4yeCTBA M JOCTYNHOCTH IPEIOCTABICHUS MYHHMLMIIAJIBHOM YCIIYTH, ONpPEIENseT
CTaHIApT, CPOKM M  IOCIEAOBAaTEIBHOCTh JACUCTBUM  (aAMUHMCTPATUBHBIX NpOLELyp) Ipu
OCYILECTBICHHH TIOJHOMOYMN II0 MPEAOCTABICHHUIO MYHHMLIMIIAIBHOM YyCIyrd B AJIMUHUCTPALAN
Crapuikoro MyHUIMNAIEHOTO OKpyra TBepckoi oOmactu. HacTosimuil aqMUHUCTPATUBHBINA perjaMeHT
peryJupyeT OTHOIIEHHMs, BO3HUKawolmue Ha ocHoBaHuu Konctutynuu Poccuiickoit ®eneparuu,
Kumungaoro koxekca Poccuiickoit ®eneparuu, HanoroBoro koaekca Poccuiickoii ®eneparuu,
®enepanibHoro 3akona oT 27 wuroms 2010 r. Ne 210-®3 «OO6 opraHuzanuyd MpeaOCTaBICHUS
rOCyJIapCTBEHHBIX 1 MyHULMIIAJIBHBIX YCIYT».

Kpyr 3asBurenei

1.2. 3asgBuTens MM Ha TIOJyYCHHE MYHUIMIIAIBHOW YCIYTH SBISAIOTCS (DU3MYECKUE JIUIa-
MQJIOMMYIME U Jpyrue KaTeropud TIpaXkJaH, OIpelcsieHHble (enepaIbHbIM 3aKOHOM, YKa3oM
IIpesunenra Poccuiickoit ®enepanuy WM 3aKOHOM TBepcKOi 00JacTH, MOCTaBICHHBIE Ha y4yeT B
Ka4yecTBe HYKJAIOIIMXCS B )KUJIBIX IOMEILEHUSX (Aajnee — 3asiBUTEIb).

1.3.  Hnrepecs 3asiBUTENEH, yKa3aHHBIX B nyHkre 1.2 Hacrosmiero
A IMUHHMCTPAaTUBHOIO pErjlaMeHTa, MOTYT MpPEJCTaBIATh JIMIA, OOJaJarollie COOTBETCTBYIOLIMMU
IIOJIHOMOYMSIMH (J1aJiee — IIPECTABUTEND).

TpeOoBaHus Kk nopsiAKy MH(pOPMUPOBaHNS 0 NPEIOCTABICHUH
MYHUUIHMNAJIbHOH yCIyTH

1.4. HNudopmupoBanue o nopsake NpeocTaBlIeHIs] MyHUIUIAIbHON YCIYIH OCYIECTBISAETCS:
1) HemoCcpenCTBEHHO TPU JIMYHOM NpueMe 3asBuTenss B AnmuHucTpauuu CTapHIKOTo
MYHUIIMIIAIBHOTO ~ OKpyra TBepckoil  oOmactu  (mamee -  YIIOJIHOMOYEHHBIM  OpraH) WU

MHOTO(QYHKIIMOHAILHOM I[EHTPE MPEAOCTABICHUSI TOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (Janee —
MHOTO() YHKIIMOHATIBHBIA LIEHT));

2) 1o TenedoHy YTIOIHOMOYEHHOTIO OpraHa Wi MHOTO(pYHKIMOHAIBHOTO IIEHTPA,

3) TMHCHMEHHO, B TOM YHCJIC MOCPEACTBOM JIEKTPOHHOHN MOYTHI, (PaKCUMHIBHOW CBSI3H;

4) TOoCpeACTBOM pa3MeEIIeHHs B OTKPBITOM U IOCTYIHOH (hopme HHOpMAIUH:

B (demepanpHO  rocygapcTBeHHOM  HWHpOpManuoHHOW  cucreme  «EquHbli  mopTan
rOCYJapCTBEHHBIX U MYHUIMIANBHBIX yeayr ((yrkrwmii)»(https://www.gosuslugi.ru/) (manee — EITY);

Ha OpUITMATHHOM caliTe YTIOJITHOMOYEHHOTO opraHa http://crapuikuii-paiion.po ;

5) mocpencTBoM pasMelieHns HHPOpPMaUK Ha WHPOPMAIMOHHBIX CTEHJAX YOJIHOMOYEHHOTO
OpraHa Wwid MHOTO(YHKIIMOHAJILHOTO LIEHTpA.

1.5. NMudopmupoBaHre OCYLIECTBISETCS [0 BOMPOCaM, KAacalOMIUMCS: CIOocoOOB MOJauu

3asiBJIEHUS O MIPEIOCTAaBICHUN MYHUILIUIIATBHOMN YCIIyTH;


http://www.gosuslugi.ru/)

a/ipecoB YTOJTHOMOYEHHOTO OpraHa U MHOTO(YHKIHMOHAIBHBIX LIEHTPOB, OOpalieHne B KOTOPbIE
HEO0XOAUMO ISl IPEIOCTAaBIICHUS] MYHHIIUIIAIbHON YCIIyTH;

crpaBoyHOM MH(poOpMaIu 0 padore YTHOIHOMOYEHHOTO OpraHa (CTPYKTYPHBIX IOJApa3/ieieHui
YT0JTHOMOYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOJMMBIX ISl MPEJOCTaBICHUS MYHHLIMIAIBHONW YCIYIM M YCIYT, KOTOpBIE
SBIIIOTCA HEOOXOAUMBIMHU U 0053aTEIbHBIMH IS IPEAOCTABIICHUSI MYHUIIUTIAIHOM YCITYTH;

MOPSZIKA M CPOKOB IIPEIOCTABIEHUS] MYHULIUIIAILHON YCIYTH;
MOpsAZKa TMOJy4YeHUS] CBEACHUH O XOAE€ PpacCMOTPEHUs 3asBICHUS O MPEeJOCTaBICHUU
MYHHULIMINIAIBHOHN YCIIYTH M O pe3yibTaTax MpPeAOCTaBICHNs MyHULIUIIAIBHON YCIIyTH;

[0 BOIIPOCaM IPEIOCTABICHUS YCIYT, KOTOPBIE SIBIISIOTCS HEOOXOIUMBIMU U 0053aTEIbHBIMU TSI
IIPEIOCTABICHNSI MyHULIMIIAJIbHON YCIIYTH;

nopsiJika A0Ccyie0HOTO (BHECYIeOHOT0) 00KaIOBaHUs nercTBU (O€3eHCTBUS) TODKHOCTHBIX
JIMILL, ¥ TPUHUMAEMbIX MU PELICHUH MPH MPEJOCTaBICHUH MYHUIIUIAIBHON YCIYTH.

[Tomyuenne wuHdoOpmanMu TO BOMpocaM MPENOCTABICHHUS MYHHMIMIIAIbHONW YCIYIM W YCIYT,
KOTOpbIE SIBISIIOTCS HEOOXOMUMBIMH U O00S3aTEIbHBIMU IS NPEAOCTABICHUS MYHHIUNAIBHOU YCIYyTH
OCYIIECTBIISETCS OECIIIaTHO.

1.6. Ilpu yctHOM oOOpameHun 3asBUTENs (JMYHO WIM IO TenedOoHY) JOIDKHOCTHOE JIUIIO
YHomHOMOYEHHOr0  opraHa, paOOTHUK  MHOTO(QYHKIIMOHAJIBHOTO  LIEHTPA,  OCYIIECTBIISIOMINAN
KOHCYJIbTUPOBAaHUE, OJPOOHO M B BEXKIUBOW (KOPPEKTHOH) dopme HMHPOPMUpPYET OOpaTHBILUXCS I10
MHTEPECYIOIIHUM BOIIPOCAM.

OtBer Ha Tene(OHHBIN 3BOHOK JOJDKEH HaYMHATHhCA ¢ MH(OpMaIMu 0 HaMMEHOBAaHUM OpPraHa, B
KOTOPBIN MO3BOHMI 3asBUTENb, (aMUINN, UMEHHU, OTYECTBa (IIOCTEeAHEeEe — IMPU HAJMYUU) U JOJDKHOCTU
CTEUAINCTA, IPUHSBILIETO TeIS()OHHBIA 3BOHOK.

Ecnu nomkHOCTHOE JHMIIO YNOJHOMOYEHHOTO OpraHa He MOXET CAMOCTOSITENIbHO JaTh OTBET,
TesneOHHBIA 3BOHOK JIOJDKEH OBITh MepeaapecoBaH (IMEepeBeeH) Ha JPYroe JOKHOCTHOE JIMLIO MU K
oOpaTuBIIEMYyCSl JIMITy JIOJDKEH OBITh COOOIIEH TenedOHHBIM HOMEpP, MO KOTOPOMY MOXKHO OyneT
MOJYYUTh HEOOXOAUMYIO HH(POPMAITUIO

Ecnu nonroroska oreera TpedyeT MPOAOIKUTEILHOTO BPEMEHH, OH TpejiaracT 3asiBUTENIO OJUH
W3 CIEAYIOIIMX BAPUAHTOB JAJIbHEHIINX JICUCTBUM:

W3JI0KHUTH OOpalieHrne B MMCbMEHHOH (hopMme;
Ha3HAa4YMUTh JPYroe BpeMs AJIsl KOHCYJIbTALUH.

JlomkHOCTHOE JTMIO YTIOJHOMOYEHHOTO OpraHa He BIpaBe OCYLIECTBISATh HH(DOPMHUPOBAHUE,
BBIXOJAIIEE 32 PAMKU CTaHJAPTHBIX IPOLEAYP U YCIOBHM MPEIOCTAaBICHHUS] MyHULMIIAIBHONU YCIyrH, U
BIIUSIIOIIEE MPSIMO WJIM KOCBEHHO HAa MPUHUMAEMOE pEelleHHE.

[TponomxuTensHOCT, MHOOPMUPOBaHUS 1O TeaeoHy He JODKHA rpeBbimaTh 10 MUHYT.

HNudopmMupoBaHue OCyIECTBISETCS B COOTBETCTBUU C IpaUKOM IpUeMa Ipa)kaaH.

1.7. Tlo mnucebMeHHOMY OOpAaLICHUIO JOJDKHOCTHOE JIMIO YTIOJHOMOUYEHHOTO OpraHa,

OTBETCTBEHHBI 3a TMPENOCTABIEHUE MYHHIMIIAIBHON YCIYyTHd, MOAPOOHO B NHUCHbMEHHOH (opme
pa3bsACHIET TpaKIAHWHY CBEIEHUS 10 BOIpOcaM, YKa3aHHbIM B MyHKTe 1.5. HacTosLIero
AJIMUHUCTPATHBHOTO pErjlaMeHTa B MOpAJIKe, ycTaHOBIeHHOM DeepanbHbiM 3ak0oHOM oT 2 Masi 2006
r. N 59-@3 «O mopsinke paccmoTpeHust oOpameHuid rpaxkaan Poccuiickoit @enepanun» (nainee —
®denepanbHbIid 3aKk0H Ne 59-D3).
1.8. Ha EIII'Y pa3memarorcs cBeleHus, npeaycMorpeHHble [lonokeHneM o ¢denepanbHOM
TOCYAapCTBEHHONW WH(GOPMAIIMOHHON  CHCTEME «®DenepanbHbli  pPEECTp TOCYJAPCTBEHHBIX U
MYHUIMNATBHBIX YCIYyTr ((QYHKIMN)», YTBEpXIECHHBIM MocTaHoBiIeHueM IlpaBurensctBa Poccuiickoit
®eneparuu oT 24 okTsa6pst 2011 roma Ne 861.

Hoctyn k wuHpOpMalMM O CpOKax W TMOpSAKE IPEIOCTABICHUS MYHUIMIIAIBHOM YCIyrH
OCyIIeCTBIsIETCS 0€3 BBINIOJIHCHUSI 3asBUTENIEM Kakux-1ubo TpeOoBaHW, B TOM uucie 0e3
MCIIOJIb30BaHMsI IPOrPAMMHOT0 00ecreueH s, yCTAaHOBKa KOTOPOTO Ha TEXHUYECKUE CPEACTBA 3asiBUTENS
TpeOyeT 3aKIIOueHUs! JIMLEH3WOHHOTO WJIM HMHOTO COTJIAIIeHUs ¢ IpaBooOiajgaTesieM MpOrpaMMHOTO
o0ecrieyeHus, MpPeAyCMaTPUBAIOIIETO B3MMaHHE IUIAThl, PETUCTPAIMIO WM aBTOPU3ALMIO 3asBUTEI
WJIH MIPEIOCTaBIEHNE UM MTEPCOHANIbHBIX JaHHBIX.

19. Ha odunuansHOM caiiTe VYNOJTHOMOYEHHOTO OpraHa, Ha CTEHJaX B  MecTax
MPEOCTaBICHUSI MYHHULUNAIBHON YCIyTM M yCIOyr, KOTOpbIe SBISIIOTCS HEOOXOAMMBIMU U
0053aTeNBbHBIMH ISl TIPEAOCTABICHNUS MYHULUMNAIBHOW YCIYI'M, U B MHOTO()YHKIIMOHAJIHHOM LEHTpE
pasMeraercs clieayromas crnpaBouHas uHGopMaius:

0 MecTe HaxoxaeHus M rpaduke paboThl YIIOJTHOMOYEHHOTO OpraHa M HMX CTPYKTYpPHBIX



MoJpa3fiefieHii, OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHHIUIMATBHONH  YCIyrd, a  Takke
MHOTO(QYHKIIMOHAJIbHBIX IIEHTPOB;

CIpaBOYHbIE  TeNeOHBl  CTPYKTYPHBIX  TOApa3ieieHuil  YIOJIHOMOYEHHOTO  OpraHa,
OTBETCTBEHHBIX 32 NPEJOCTaBICHHE MYHULMIANBHON YCIyrd, B TOM 4HcIe Homep TenedoHa-
aBTOMH(pOpMaTOpa (IIpU HATUYHHN);

azpec oGUIMATFHOTO CaiTa, a TaK)Ke AJIEKTPOHHOW MouThl M (Win) (HOpMBI OOpaTHOM CBS3H
Y110JIHOMOYEHHOT O oprana B cetd «HTepHEeT».

1.10. B 3amax oxxumaHus YIOJHOMOYEHHOTO OpraHa pa3MeEIaroTCs HOPMAaTUBHBIC ITPABOBBIC
aKThl, PETYJIHPYIOIIME TOPSAAOK TMPENOCTABICHUS MYHUIMIAILHOW yCIAyrHW, B TOM 4YHCIIe
aJIMUHUCTPATUBHBIA pErJIaMEHT, KOTOpbIe IO TPeOOBAaHUIO 3asBUTENS MPEAOCTABISAIOTCA €My IS
O3HAKOMJICHHSL.

1.11 Pa3memienne wuHPOpPMAIMM O TOPSAKE IPEIOCTABICHUS  MYHHMIMITAILHONW YCIyrd Ha
MH(OPMAITMOHHBIX CTEHJaX B TOMEIICHHH MHOTO(QYHKIIMOHAIBHOTO IIEHTPa OCYIIECTBISETCS B
COOTBETCTBUM C COIJIAIICHHEM, 3aK/IIOYEHHBIM MEXAYy MHOTO(QYHKIMOHAJIbHBIM IIEHTPOM U
YTIOTHOMOYEHHBIM OpPraHOM C y4eToM TpeboBaHWUN K HH(OPMUPOBAHUIO, YCTAHOBJICHHBIX
AJIMUHHUCTPATUBHBIM PETJIaMEHTOM.

1.12. Uadopmanus o Xoae pacCMOTPEHHUS 3asIBICHUS O TPEJOCTABICHUN MYHHIIMITATBLHON YCIYTH
U O pe3ylbTarax NpPeJOCTaBICHUS MYHULMNAIBHON YCIYyrH MOET OBbITh IMOJydyeHa 3asBUTENeM (ero
npencraButeneM) B JumyHOoM kabuHere Ha EINIY, a Takke B COOTBETCTBYIONIEM CTPYKTYPHOM
nojpasfiefieHu YTOJHOMOYEHHOTO OpraHa Mpd OOpalleHud 3asBUTENsSl JIMYHO, MO TenedoHy
IIOCPEICTBOM IEKTPOHHOU ITOYTBHI.

1. Cranpapt npenocraB/jieHHs MyHUIMIIAIBHON yCJIYIH
HaumeHoBaHHe MYHUIIUTIAJIBHON YCJIYTH
2.1. MyHunumnanbHas ycayra «lIpemocraBieHue KWIOro IOMELICHUS IO JOTOBOPY
COIMAJILHOTO HaiiMa Ha TeppuTopuu CTapUIIKOTO MYHUIIMITAILHOTO OKpyra TBepckoi 00acTu».

HaumeHoBaHMe oprana rocyiapcTBeHHOM BJIACTH, OPTaHA MECTHOI0 CaMOYIIpaBJIeHHUs,
NPeJoCTABJIAIONIEr0 MyYHHIMIATBHYIO YCIYTY

2.2. MyHunumnanbHas yciayra HpPEOCTaBIAETCSA VYII0JIHOMOYEHHBIM OpraHoM -
Anvunuctpanyerd  CTapuIIKOTO MYHUIMIAIBHOTO OKpyra TBepckod 00y1acTH, CTPYKTypHOE

MOIpA3JeIEHNEe — OTHEeN O KWIMIIHO-KOMMYHAQJIBHOTO  XO3AHCTBA M  JKWIMILHOM  IOJUTUKU
Anvuanctpanuu CTapuiKoro MyHHIIMIAIBHOTO OKpyTa TBepckoit oomactu (nanee — Otaen).
2.3. Ilpu [IPENOCTAaBICHUM  MYHULMNAIBHOM  YCIYTHM  YIIOJIHOMOYEHHBIH  OpraH

B3aMMO/ICHCTBYET C:

2.3.1. @enepanbHOl HAJIOTOBOM Cciyk00i B dYacTH moiydyeHHs cBeaeHuil u3 Epuboro
roCyJIJapCTBEHHOTO peecTpa 3aluceil akTOB TPa)kJIaHCKOTO COCTOSHHUS O POXKIEHUH, O 3aKIOYCHUU
Opaka; MoJydeHUsl CBelIeHMHA M3 EQMHOro rocyaapcTBEHHOrO peecTpa IOpPHIMYECKUX JIMI, B Cilydyae
noJlay 3asiBJICHUS MpEeACTaBUTENEM (IOPUAMYECKUM JIMIIOM); TOJy4deHHsl cBeaeHud u3 EnuHoro
TOCYIapCTBEHHOI'O peecTpa WHAWBUAYAIbHBIX NpPEANPUHAMATENCH, B CilIydae IOJa4Yd 3asBICHUS
npejcTaBuTeneM (MHIMBUAYAIbHBIM MPEIIPUHUMATEIIEM);

2.3.2. MuHuctepcTBoM BHYTpeHHUX Jen Poccuiickoit ®enepanuu B 9acTH  IMOMy4YCHHUS
CBEJICHHI, TMOJATBEPKIAIOIIMX JEHCTBUTENBHOCTh mnacnopta Poccuiickoit ®enepauun U MeECTO
KHUTEIbCTBA,;

2.3.3. CommanbapiM ®ongom Poccum B 9acTe MPOBEPKH COOTBETCTBHS (PaMHIIBHO-UMEHHOU
rpynisl, Aatsl poxxaenus, CHUJIC;

2.3.4. ®denepanbHON CIIy’)KOBI TOCYIApCTBEHHOW pErucTpanuu, Kajgactpa W Kaptorpaduum B
4acTy IOJIy4EHUS CBEACHUN M3 EQMHOro rocynapcTBEHHOrO peecTpa HEIBHKMMOCTH Ha MMEIOIIMECS
00BEKTHI HEIBUKUMOCTH.

2.4. Tlpu mpenoCTaBICHUM MYHULUNAIBHOH YCIyTd YIOJHOMOYEHHOMY OpraHy 3amlpeliaercs
TpeOoBaTh OT 3asBUTENS OCYIUECTBICHUS NEHCTBHUI, B TOM 4YHCIE COTJIacOBaHUI, HEOOXOAWMBIX IS
MOJIyYEeHUS] MYHUIIMIIATBHOW YCIYTH U CBSI3aHHBIX C OOpaIleHHEM B MHBIE TOCYIApCTBEHHBIE OpPTaHbl U
OpraHu3allvy, 3a UCKIIOYEHUEM MOJYYEeHHs! YCIYyT, BKIIOUYEHHBIX B IIEPEYCHb YCIYT, KOTOPBIE SBISIOTCS
HEOOXOIUMBIMH U 00513aTE€IBHBIMHU ISl IIPEIOCTABICHUSI MYHUITUITATIBHON YCIYTH.

Onucanue pe3yjbTaTa NPeAOCTABICHUA MYHUIHMIIATBHON yCJIYrH



2.5. PesynbraToMm mpenocTaBiIeHUs] MyHULMITAIbHON YCIYTHU SIBISETCS:

2.5.1. Pemienue o nmpeaoCTaBICHUN MYHUIMIIATBHON ycimyru 1o ¢opme, coriacHo [IpunoxeHuto
No 1 k HacTosimeMy AJIMUHUCTPATUBHOMY DPETJIaMEHTY.

2.5.2. Ilpoekt JloroBopa cOMagbHOrO HaifMa KUJIOTO TOMEIIECHHS.

2.5.3. Pemeane 00 OTKaze B MPEAOCTABICHUH MYHHUIUIMAILHOW YCIYTH 1Mo (opMe, COTJIacHO
ITpunoxenuro Ne 3 x HacTosALEMY AJIMUHHUCTPATUBHOMY DPETJIAMEHTY.

Cpoxk npenocraBieHHsi MyHUIMIIAJIbHON YCJIYIH, B TOM 4YHCJe C y4eTOM He00X0AUMOCTH
o0palleHHs1 B OPraHU3alUH, YYACTBYIOLIHNE B
NpeNoCTaBJICHNH MYHHIHIIAJIbHOM YCJIYTH, CPOK NPHOCTAHOBJICHHS MPeAOCTABICHHUS
MYHULIMNAJIbHON YCIYTH, CPOK BbIIa4M (HANIPABJICHHU) JOKYMEHTOB, SIBJSIOIINXCS Pe3yJIbTATOM
NpeA0CTABIEHUA MYHHIIMNIAJIBHON YCJIyIH

2.6. YnomHoMoueHHbIH opraH B TeueHue 30 pabouux aHell co AHA PErHCTpAllMM 3asBJICHUS U
JTOKYMEHTOB, HEOOXOANMBIX JUIS MPEIOCTABICHUS MyHUIMIIAIBHON YCIyrd B YTIOMTHOMOYEHHOM OpraHe,
HaIpaBIIAET 3aABUTENIO CIIOCOOOM, YKa3aHHOM B 3asiBICHUU OJMH U3 PE3yJbTaTOB, YKa3aHHBIX B IyHKTE
2.5 aJMMHHCTPATUBHOTO PETJIaMeHTA.

HopMaTuBHBIe IPaBOBbIEe aAKThI, peryJHpPYOIIHe NPeAocTaBIeHne MYHHIUNATbHOM YCJIyrH

2.7. IlpenpocTaBiieHne MyHUIMITATBHONW YCIIYTH OCYIIECTBISIETCS B COOTBETCTBHUH C:

- Koncruryuueit Poccuiickoit @enepannu;

- Kunuugaeim koaexcom Poccuiickoit denepannu;

- @epepasibHbIM 3aKOHOM OT 29.12.2004 No 189-®3 «O BBeneHuu B aericTBue KWIMITHOTO KOJEKca

Poccuiickoit denepanuny;

- ®enepanbabiM 3ak0HOM Poccutickoit @eneparnuu ot 06.10.2003 No 131-D3 «O06 oOmux mpUHIHIAX

OpraHu3alnuu MECTHOro camoynpasieHus B Poccuiickoit denepanuny;

- @®epepanbHbiM 3akoHOM Poccuiickoit @enepamuu ot 27.07.2010 Ne 210-d3 «O6 opranmszanuu

MPEI0CTABICHUS TOCYJAPCTBEHHBIX U MYHULIUMIAIBHBIX YCIYT»;

- ®enepanbHbM 3aK0HOM OT 06.04.2011 Ne 63-D3 «O06 37€KTPOHHOM MOITHUCHY;

- @enepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-P3 «O nepcoHanbHBIX JaHHBIXY;

- mocta"oBienueM I[IpaButenscTBa Poccniickoit deneparuu ot 20.11.2012 No 1198  «O
denepanbHON TOCYIapCTBEHHON HH(POPMAIIMOHHON CHCTEME, OOECIeUMBAIOIICH MPOIECC T0CyneOHOro
(BHECYIEOHOTO) OOXaJOBaHUS PpEIIEHUH W JEHCTBUU (Oe3melicTBHsI), COBEPIICHHBIX IIPH
MPEAO0CTABICHUU TOCYIAPCTBEHHBIX U MYHUILIUMIATBHBIX YCIYT».

- 3akoHOM TBepckoit ob6mactu ot 27.09.2005 Ne 112-30 «O mopsinke BeAeHHST OpraHaMHd MECTHOTO

camoymnpaBieHuss TBepckoil o00macTH ydera TpakJaH B KayeCTBE HYXKIAMOIIUXCS B IKUIBIX

MOMEIICHUSX, MPEIOCTABIISIEMBIX IO JIOTOBOpPaM COIMAIBHOTO HaiimMay (fanee 3akoH Ne 112-30);

- mocraHoBleHHeM AnmuHucTpauuu TBepckoi obmactu ot 21.02.2006 N 18-ma "OO6 yTBepxaeHUU

dbopM TOKYMEHTOB JUIsl peanu3aiuu 3akoHa TBepckoit obiactu ot 27.09.2005 N 112-30 "O nopsake

BEJICHUS OpraHaMH MECTHOTO CaMOYIIpaBJeHHUsS TBepckoil oOjacTu y4yeTa TpaXKAaH B KauyecTBE

HY>KIAIOMIMXCS B )KHJIBIX MOMEIIEHUSAX, IPEIOCTAaBIsEMBIX 10 JOTOBOpPaM COLIMAIbLHOrO Haiima" (manee

- noctaHoBieHue Ne 18-ma);

- YcraBom CTapuIKOro MyHHUITUTIATLHOTO OKpyra TBepckoit o6nactu;

- MOCTaHOBJIEHUEM AIMHUHHCTpauuu CTapuIIKOr0 MYHMIMIIAIBHOTO OKpyra TBepckoi o0macTé oT
03.02.2023 Ne 97 «006 YTBEPKIACHUU [Tonoxenus 0 (dbopMHpOBaHUU U
BEJICHUU peectpa MYHHUITUTIATEHBIX yCayr Crapuukoro MYHUIUTTATIEHOTO
okpyra TBepckoii obmacTm»

- mocTtaHoBlieHHeM AnmuHucTpanuu CTapUIIKOrO0 MYHHUIIMIAIBHOTO OKpyra TBepckoil obiiactu OT
10.02.2023 Ne 124 «OO0 ycTaHOBIEHHMH HOPMBI HPEAOCTABICHHS IUIOIIAAN >KWIOTO MOMEIIEHUS MO
JIOTOBOPY COLIMAJIbHOTO HailMa M Y4YETHON HOpPMBI IUJIOLIAJAN >KUIIOTO MOMELIEHHUS B LENSIX MPUHSATHUSL
rpakaH Ha y4eT B KauyeCTBE HYXJAIOIIMXCS B JKWIBIX MOMEUICHMSIX Ha TeppuTopuu CTapUIKOro
MYHHITUTIAILHOTO OKpyra TBepckoit o0macTu»;



- TOCTaHOBJECHHEM AMHUHHCTpanuu CTapULIKOTO MYHHUIIMIAIBHOIO OKpyra TBepckoil oOmactu OT
06.03.2023 No 257 «0O6 ytBepxknenun Ilopsinka pa3paboTku, OQOpPMIIEHHS U YTBEPXKJIEHUS
aJMUHUCTPATUBHBIX pEriaMeHTOB MPEJOCTABICHUS MYHUIUIATBHBIX YCIIyT,
CTPYKTYpPHBIMHU MOApa3eNeHusIMu AnMuHucTpauud CTapuIIKOro MyHUIIMNIATBHOTO OKpyra TBepckoit
obmacTu»

- WHBIMM HOPMAaTHBHBIMH TIPaBOBBIMH akTamMu Poccuiickoit ®enepanmu, TBepckoil obnactu u
MYHUIUIIAIbHBIMU IPABOBBIMU akTaMu CTapUILIKOTO MYHUIIMTIIAIBHOTO OKPYTa;

HcyepnbiBaronuii nepevyeHb J0OKYMEHTOB U CBeleHU i, He00XOAMMbIX B COOTBETCTBUM €
HOPMATHBHBIMH NPAaBOBbIMHM AKTAMM VIl IPEIOCTABJIEHUS] MYHHIIUNIAJIbHOM YCJIYTH H YCJIYT,
KOTOpBbI€ SIBJSAIOTCA He0OXOAMMBIMH M 00513aTeIbHBIMU J1JIs1 PEI0CTABJIEHU MYHUIIUNATbHOM
YCJIYTH, NOAJIeKAIUX MPeICTABJICHUIO 3asiBUTEIeM, CIIOCO0ObI UX MOJIy4YeHHs 3asiBUTEIeM, B TOM
4ucJie B 3JIEKTPOHHOM GopMe, MOPAIOK UX MPeACTABJIECHUS

2.8.  Jlng nmony4eHust MyHULIMIIAIbHON YCIIYTH 3aBUTEIb MPEICTABIISET:

2.8.1. 3asBneHWe O NPEJOCTABICHUM MYHHIMINAIBHOH ycIoyrn 10 ¢opMe, COrJacHO
[Tpunoxenuto Ne 4 k HacToAIIEMY aIMUHUCTPATUBHOMY DPETJIaMEHTY.

B cnysae wHanpaBnenus 3asBienuss mnocpenactsom  EINIY  ¢dopmupoBanue — 3asBieHUS
OCYIIIECTBIISIETCSl TTOCPEACTBOM 3amoJIHEHUsT WHTepakTuBHOW (opmbl Ha EIITY 06e3 HeoOxomumocTu
JIOTIOJTHUTENILHOM TTO/1a4M 3asIBJICHUS B KaKOH-TuO0 MHOU (opme.

B 3asgBneHunn Takke yka3bIBaeTcs OAMH M3 CIEAYIOIIUX CIIOCOOOB HAmNpaBiIeHUs pe3yibTaTa
MPEAO0CTABICHUSI MyHUIIUTIAIILHON YCIYTH:

B (opme aJIeKTpOHHOTO JOKyMeHTa B judHOM kaOuHere Ha EIIIY; nomomHutensHO Ha OymMaKHOM
HOCHTEJIE B BUJIE PACII€YaTaHHOTO AK3EMILIApa
AJIEKTPOHHOTO JIOKyMEHTa B Y TIOJJTHOMOUYEHHOM OpraHe, MHOrO(yHKIIMOHATILHOM IIEHTpE.

2.8.2. JIOKyMeHT, yJOCTOBEPSIOIIUI TMYHOCTH 3asIBUTEIISA, IPEICTABUTEIIA.

B cnywae HampaBienus 3asBieHust mnocpenactBoM EINY  cBemeHust w3 JOKyMeEHTa,
YAOCTOBEPSIOLIErO JIMYHOCTh 3asBUTENIS, MPEICTABUTEINS], IPOBEPSIIOTCS MPU MOATBEPKICHUU yUETHOU
3anucu B EnuHoi cucreme naentudukanuu u ayreatudukanuu (mamee — ECUA).

B cnyuae HampasimeHus 3asBieHus nocpeactsom  EIIIY  cBeneHus U3 TOKYMEHTa,
YIOCTOBEPSIIONIETO JIMYHOCTh 3asBUTENS, MPEICTaBUTENs POPMUPYIOTCS IPU MOATBEPKICHUN YUYETHOU
3anucu B EquHOol cucreme uaeHTHQHUKAIMYA U ayTEHTU(DUKAIIMU U3 COCTaBa COOTBETCTBYIONIUX JAHHBIX
YKa3aHHOM y4eTHOM 3alKucHU U MOTYT OBITh MPOBEPEHBI MYyTEM HAIPaBJICHUS 3alpoca ¢ UCIOJIb30BaHUEM
CHCTEMBI MEKBEJOMCTBEHHOTO JIEKTPOHHOTO B3aUMOJICHCTBHSL.

B cnyuae ecnu HOKyMEHT, MOATBEP)KIAIOUIMM TMOJTHOMOYHS 3asBUTENS BBLAAHO HOPUINYECKUM
JIALIOM — JIOJDKeH OBITh TOANHCAaH YCUJICHHONW KBATM(UKAMOHHON DIIEKTPOHHOW TMOAIMUCKHIO
YIOJIHOMOYEHHOTO JIMIIA, BbIIABUIETO TOKYMEHT.

B ciywae ecium  [OKyMEHT, TOATBEPXKAAIOMIMM  TOJHOMOYHUS  3asBUTENsL  BBIJAHO
MHAMBUIYaJIbHBIM TPEANPUHUMATEIEM — JOJDKEH OBbITh MOJANUCAaH YCWJICHHOW KBalH(pUKAIIMOHHON
3JIEKTPOHHOM MOAMUCHIO0 UHAUBUIYATBbHOTO IPETPUHIMATEIS.

B cnydae ecnm HOKyMEHT, MOATBEPKIAIOMIMNA MOJTHOMOYMS 3asBUTENS BBIAAHO HOTapUycoOM —
JOJDKEH OBITh MOAMKMCAH YCHJICHHOW KBATH(DUKAIIMOHHOW 3JEKTPOHHOW TOIHMCHI0 HOTApHyCa, B MHBIX
Cly4asx — NOAMUCAHHBIN TPOCTON AJIEKTPOHHOMN MOJIIUCHIO.

2.8.3. JIOKyMeHTBI, YIOCTOBEpSIOIIME JUYHOCTh UJICHOB CEMbH, IOCTHrIIMX 14-1eTHero

BO3pacrTa.
2.8.4. JIOKYMEHTBI, IOATBEPKIAIOIINE POJICTBO: CBUIETENBCTBO O POXKIEHUH, CBUIETEILCTBO O
3aKJIFOYCHUM Opaka, ChpaBKa O 3akioueHWd Opaka, CBHJCTEILCTBO O PacTOp)KeHHMH Opaka,
CBUJIETENILCTBA O TOCYIApCTBEHHOM pPETUCTPALMM AaKTOB TPAKJAHCKOIO COCTOSIHMS, BbIJIAaHHBIE
KOMIIETEHTHBIMH OpraHaMU HHOCTPAHHOTO TOCYAAapCTBa M UX HOTApPUAIBHO YJOCTOBEPEHHBIH IEpeBOJl
Ha PYCCKHUH SI3BIK - TIPU UX HAIMYUH, CBUICTEIHCTBA 00 YCBHIHOBJIICHWH, BBIJAHHBIC OpraHAMH 3alliCy
aKTOB TPakKJAaHCKOT'O COCTOSIHUSI WJIM KOHCYJIbCKUMH YupexaeHusiMu Poccuiickoit deaepaiuu - npu ux
HaJU4MM, KOMHUSI BCTYMMBILIETO B 3aKOHHYIO CHIIY PEIICHHUS] COOTBETCTBYIOIIETO Cyla O MPU3HAHUU
rpaxKIaHuHA YWIEHOM CEMbH 3asBUTENS - MPU HAIWYUM Takoro peuieHus). CBHUIETENbCTBA O MEPEMEHE
(bamuny, IMEHH, OTYeCTBA (IIPU UX HAJTUYUH).

2.8.5. JloroBop HaiiMa XWJIOTO TOMEIICHHS - B CIIy4ae, €CIU 3asBUTEIb WIH YJICHBI CEMbH
3asIBUTENS SIBJISIFOTCSI HAHUMATEISIMU JKUJIOTO MTOMEIIEHUS JKUI0ro (POH/IA COLMATBHOTO MCIIOIh30BAHUS



10 JOTOBOPY HalMa, 3aKJIOYEHHOIO C OPTaHU3aLHUEM.

2.8.6. IlpaBoycTaHaBIMBAIOIIME TOKYMEHTHI Ha JKHJIOE MOMEIICHHE — B CiIydae, €ClIu IPaBo
3asiBUTENSl WM WICHOB CEMbH 3asBUTENS HA JKUJIOE IMOMEIICHHWE HE 3aperucTpupoBaHo B EnuHOM
rOCyJIapCTBEHHOM PEECTPE HEIBUKHMOCTH.

2.8.7. O0s3aTeIbCTBO  OT  3asABUTENSI M BCEX COBEPLICHHOJETHUX WIEHOB CEMBH 00
OCBOOO/ICHUH JKUJIOTO MTOMEIEHHS, TPEOCTABICHHOI0 110 JOTOBOPY COIMAILHOTO HallMa — B cllydae,
€CITU TUIAHUPYETCsI OCBOOOIUTH 3aHUMAEMOE JKUJIOE TIOMEIICHUE TOCTIe MPEIOCTABICHUS HOBOTO YKUJIOTO
MTOMEIEHHS.

2.8.8. MeMuumHCKOE 3aKII0UEHUE, MTOITBEPKIAIONIee HATMYHE TSHKETIoW (hOPMBbI XPOHHUECKOTO
3a0o0yieBaHUsl — B Clly4yae, €CM 3asBUTENb CTPaJaeT TKEI0oM (popMoil XpOHHYECKOro 3a00JeBaHUs WIIN
MPOXKUBACT B KBApTUPE, 3aHATONH HECKOJBKHUMH CEMbSIMH, €CIIH B COCTaBE CEMbH UMEETCS OOJBHOM,
CTpaJIaloIIni TSXKEION (HOPMON XPOHHUIECKOTO 3a00IEBaAHUS.

2.9. Jlaroii modydeHHs ~ 3asABICHHUS ~ OPTaHOM, OCYIIECTBIISIONIUM  IPEIOCTABICHHE
MYHULIUINIATBHON YCIIYTH, CYUTACTCS 1aTa MPeICTaBICHUS TOJTHOTO KOMIUIEKTa JOKYMEHTOB.

HcyepnbiBaromuii nepedeHb JOKYMEHTOB M CBe/IeHUI, HE00X0AUMBIX B COOTBETCTBHH €
HOPMATHBHBIMHU NPABOBBIMHM AKTAMM /151 IPEJOCTABICHUS
MYHMIHNAJIBHOH YCIYTH, KOTOPbIe HAXOAATCS B PACIOPSIZKEHHH T'OCYAAapPCTBEHHbIX OPTaHOB,
OPraHOB MECTHOI0 CAMOYIIPABJICHHS] U HHBIX OPTAHOB, YYACTBYIOIIMX B NPeEI0CTABJICHHH
rocyAapCcTBEHHBIX WJIM MYHMIUNAIbHBIX YCIYT

2.10. TlepedyeHb MOKYMEHTOB M CBEJCHHIA, HEOOXOAUMBIX B COOTBETCTBUU C HOPMATHBHBIMH
MIPaBOBBIMH aKTaMH IS MIPEIOCTABICHHSI MyHULIMITAILHON YCIYTH, KOTOPBIE HAXOATCS B PaCIOPSKEHUN
rOCyJIapCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO CAaMOYIIPABJICHUS M WHBIX OPraHOB, y4acTBYIOIIUX B
MPEIOCTAaBICHUH FOCYIaPCTBEHHBIX WJIM MyHULIUIIATBHBIX YCIYT B ClIydae OOpalleHus:

1) pemieHne ymoaTHOMOYEHHOTO OpPraHa MECTHOTO CaMOYIpPAaBIIEHUS O MPHU3HAHUH TPaKIaHHHA
MaJOUMYILHM;

2) IOKYMEHTHI, TMOATBEPKAAMOIINE TMPaBO OBITh NPU3HAHHBIM HYKIAIOMIMMCS B OKHIIOM
MOMEILIEHUH, & UMEHHO:

-PAaBOYCTAHABIMBAIOIINE JOKYMEHTHI Ha 3aHUMaeMO€ 3asSBUTEIIEM KHUIIOE MOMEIICHUE, €CIU
MIPaBO Ha HETo 3apEerUCTPUPOBAHO B ENMHOM rocyapcTBEHHOM peecTpe HeIBUKUMOCTH;

-BBINTMCKA U3 EMUHOTO rocyapcTBEHHOTO peecTpa HEABMKUMOCTH O TIpaBaxX OTIIEIHHOIO JIUIIA Ha
UMEIOIIUECS] WJIM HMEBIIUECS y HEro OOBEKThl HEABMKMUMOCTH (TPEACTaBISETCS Ha KaXAO0ro
JIeeCTIOCOOHOTO YJIeHA CEMbH);

-Ka/IaCTPOBBIN MAacmopT MOMEUICHHs] WJIM WHOM JTOKYMEHT, MpenyCMOTPEHHBINH (eaepaabHbIM

3aKOHOAATEITHLCTBOM U COJIEPKAIIHI OMUCaHUE TaHHOTO 00bEKTa HEABMKMMOTO UMYIIECTBA;
3) peleHre ynoJHOMOYEHHOTO OpraHa O MPU3HAHUU KUJIOTO 0Ma (3KUJIOr0 MOMEILEHUS ) HETPUTOAHBIM
JUIS TIPOKWBaHUS - B Cllydae NOPOXKHUBAHUS TpaKIaHWHA B IKHJIOM IOMENICHUH, TPU3HAHHOM
HEMPUTOIHBIM JJIsl TPOKUBAHUS, Jal0Ilee OCHOBAHMSI OTHOCUTD IpakJaHUHA-3asIBUTENIS TUOO YIeHa ero
CEeMbH K KaTeropuH Tpak[aH, UMEIOIIMX MPAaBO HA MPEIOCTABICHUE JKUJIOTO MMOMEIICHUS 10 JOTOBOPY
COIIMAJIbHOTO HaliMa BHE OYEPE/IU.

2.11. Tlpu npenocTaBiIeHUH MYHUIIMTIAIBHOM YCITyTH 3ampeniaeTcs TpeOoBaTh OT 3asBUTEIS:

2.11.1. TlpencraBieHuss JIOKYMEHTOB M HWH(POPMAIMM WX OCYIIECTBICHHUS JICHCTBHM,
MPEJICTABJICHNE WIIM OCYIIECTBICHHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMU MPABOBBIMU aKTaMH,
PETyIUPYIOIUMHI OTHOLICHHSI, BOBHUKAIOIIUE B CBSA3M C MPEIOCTABICHUEM MYHHUIIUIIATbHON YCIYTH;

2.11.2. TlpencraBineHuss JOKYMEHTOB M HWHGOpPMAalUH, KOTOpPble B COOTBETCTBHU C
HOPMAaTHBHBIMU MPAaBOBBIMU akTamMu Poccuiickoit @enepanuu u TBepckod 00acTH, MyHUITUTATBHBIMU
MPaBOBBIMU akTaMu AnMUHHUCTpanuu CTapuUIIKOTO MYHHUIIMIAILHOTO OKpyra TBepckoil oOmactu
HaXOJsTCA B PacHOpsKEHUU OPraHoOB, MPEIOCTaBISIONIMX MYHHUIMIIAIBHYIO YCIYTY, TOCYIapCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOTO CaMOYIPaBIIEHUS M (WJIH) MOJIBEJOMCTBEHHBIX TOCYJAaPCTBEHHBIM OpraHaM
M OpraHaM MECTHOTO CaMOYMpaBJICHHUs] OpraHu3alfii, yd4acTBYIONIMX B  IPEIOCTaBICHUU
MYHHIIUTIATBHBIX YCIYT, 32 UCKIIOYCHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 crateu 7 demepambHOro
3akoHa oT 27 wrons 2010 roma Ne210-d3 «OO6 opranuzammu NMPEAOCTaBICHUS TOCYIapCTBEHHBIX WU
MYHUIMNAIBHBIX yCIIyr» (nanee — @enepanbHblii 3akoH Ne 210-D3).

2.11.3. IlpexacraBieHuss TOKYMEHTOB M HH(POPMAIUU, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIUCH MPHU IEPBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISt



NPEIOCTABICHUS MYHUIMIIAIBHOW YCIYrd, JIMOO B TMPENOCTaBICHUH MYHUIMIAIBHOW YCIyTH, 3a
UCKJTIOUEHHEM CIIEAYIOIIUX CIIy4aeB:

U3MEHEHUE TpeOOBaHWN HOPMATUBHBIX TIPABOBBIX aKTOB, KACAIOMIMXCS IPEIOCTaBICHUS
MYHUIMNAIBHOM  yCIIyrH, IOoci€ IEpBOHAYAJIbHOM  IOJAuM  3asiBIEHUS O IPEAOCTABICHUU
MYHULUIIAIBHON YCIIyTH;

HaJIM4yue OIIMOOK B 3asBJICHUM O IPEJOCTaBICHUM MYHHLMNAIBHOW YCIYI'M M JIOKYMEHTaXx,
MOJAHHBIX 3asBUTEJEM IIOCIE IEPBOHAYAIBLHOTO OTKa3a B INpHEME JOKYMEHTOB, HEOOXOIMMBIX ISt
NPEJOCTABICHU MYHHULUNAIBHON yCIyrd, JUOO B MpPEIOCTaBICHUM MYHUIMIAIBHOM YCIYyTH U He
BKJTIOYEHHBIX B MIPEJICTABICHHBIN paHee KOMIUICKT JOKYMEHTOB;

UCTE€YEHUE CPOKa ACHUCTBHS JOKYMEHTOB WJINM U3MEHEHHE MH(OpMAaLUU M0cIe MEePBOHAYATIBHOTO
OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX Ui MPEAOCTABICHUS MYHHMLMIAIBHON YCIIyTH, JTHOO B
IPEIOCTABICHUN MYHUIIUIIAILHON YCIIyTH;

BBIABJICHHE JOKYMEHTAJIbHO TOATBEPXKIACHHOrO (akta (IPU3HAKOB) OMIMOOYHOTO WM
IPOTUBONpPABHOrO  JeficTBus  (0e3AelCTBYSA) TOMDKHOCTHOIO JIMIA  YTOJIHOMOYEHHOIO Opraa,
CITyKalero, paboTHuKa MHOTO(YHKIIMOHAIBHOTO LIEHTpa, pa0OTHUKA OpTraHU3alMU, IPETyCMOTPEHHOM
gacThio 1.1 cratem 16 denepanmpHoro 3akona Ne 210-D3, mpu nepBoHaYalbHOM OTKa3e B MpUEMeE
JOKYMEHTOB, HEOOXOIUMBIX JJISi NMPEAOCTABICHUS MYHUIUMAIBHON YCIIyrH, J1M00 B NPEAOCTaBICHUU
MYHUIMNAIBHOM YCIyTH, O 4Y€M B MMCBMEHHOM BHJE 3a HOJMHMCHIO PYKOBOJIUTENS YIIOIHOMOYEHHOIO
OpraHa, pPyKOBOJAWTENII MHOTO(QYHKIIMOHAIBHOTO IIEHTpa INpH NEPBOHAYAIBLHOM OTKa3e B IpUeMe
JOKYMEHTOB, HEOOXOAUMBIX MJIsi MpPEJOCTaBICHUs MYHHLIMIAIBHOW YCIyrH, JUOO PpyKOBOAUTENS
opraHusanuu, mnpeaycMorpeHHoi wacteio 1.1 cratem 16 ®epepanbHoro 3akona Ne — 210-@3,
YBEJIOMJISIETCS 3asIBUTENb, @ TAKXKE IPUHOCATCS U3BUHEHUS 32 JIOCTaBJIEHHbIE HEYJOOCTBA.

HcuepnbiBaronuii nepevyeHb OCHOBAHUI /1JIs1 0TKA3a B IPUeMe J0KYMEHTOB, He00OXOAMMBIX JJIsI
NMpPeI0CTABJIEHUSI MyYHUIIUNIAJIBHON YCIyTrH

2.12. OcHoBaHHMSIMH JJI1 OTKa3a B MpHEME K PACCMOTPEHUIO JOKYMEHTOB, HEOOXOIUMBIX IS
MPeIOCTAaBICHHS] MyHHUIIUIIATIbHON YCIYTH, SBJSIOTCS:

2.12.1 3anpoc 0 mpeIOCTaBICHUM YCIYTH IMOJAH B OpraH rOCYAapCTBEHHOW BIACTH, OpraH
MECTHOTO CaMOYIIPABJIEHUS! WJIM OPraHU3alMIO, B TMOJHOMOYHMS KOTOPBIX HE BXOIUT IMpPENOCTaBICHHE
YCIIyTH.

2.12.2. HemonHoe 3amoiHEHHE 00s3aTENbHBIX TOJIed B (opMe 3ampoca O MPEIOCTaBICHUH
ycIyru (HeJOCTOBEPHOE, HEMPABUIIHHOE).

2.12.3. [IpencraBiieHne HEMOJHOTO KOMIUIEKTA JOKYMEHTOB.
2.12.4. TlpencraBieHHbIE IOKYMEHTBHI YTPAaTHJIM CHJIy Ha MOMEHT OOpAIlIeHHUs 3a YCIyroi
(TOKyMEHT, YIOCTOBEPSIONIMIA JIMYHOCTh;, JOKYMEHT, YIOCTOBEPSIOMIMNA MOJTHOMOYHS
MpeCTaBUTENs 3assBUTEISI, B CTydae oOpalieHus 3a MpeJOCTABICHUEM YCIYTH YKa3aHHBIM JIUIIOM).

2.12.5. IlpeacraBieHHbIE MTOKYMEHTBHI COJAEpKAT TOMAYMCTKH W WCIPABICHUS TEKCTa, HE
3aBEPEHHBIE B IIOPAJIKE, YCTAHOBIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoit denepauuu.

2.12.6. Tlogaua 3asiBICHHS O TPEIOCTABICHUHM YCIYTH M JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHHSI YCITYTH, B 3JICKTPOHHON (popMe ¢ HApYIICHUEM YCTaHOBIIEHHBIX TPEOOBAHUIA.

2.12.7. TlpencraBieHHBIE B AJIEKTPOHHOW (opMe JOKYMEHTHI COJEp)KaT TOBPEKICHUS,
HAJIMYUE KOTOPBIX HE TMO3BOJSIET B TMOJHOM OOBEME WCIOJb30BaTh WHGOPMAIIMIO U CBEICHUS,
coJieprKalirecs B JOKYMEHTAax JJIsl IPEAOCTaBICHUS YCIYTH.

2.12.8. 3asBneHWe MONAHO JHIIOM, HE HWMEIOUIMM IIOJIHOMOYHMHA TMPEACTaBISITh HMHTEPECHI
3asIBUTEJSL.

2.13. Tlocne ycTpaHeHUsi OCHOBAHHMM /AJIs1 OTKas3a B MPEIOCTABICHUU MYHUIIUIAIBHOW YCIyTH
3asiBUTENb BIIpaBe 0OPaTUTHCS MOBTOPHO AJIsl MOMYyYEHUS! MYHULIUTIATbHON YCIYTH.

HcyepnbiBalonuii nepeyeHb OCHOBAHUIM /1Ji51 IPHUOCTAHOBJIEHHUA MU 0TKA3a B NPeNOCTABJIEHUHU
MYHUIHUNAJIBHOH YCIyTru

2.14. OcHOBaHMSIMH JJIS OTKa3a B MIPEJOCTABICHUH YCIIYTH SIBIISIOTCS:
2.14.1. JlokyMeHTHl (CBeJCHHMsI), TIPEACTABICHHBIC 3asBUTEIIEM, MPOTHBOpPEUYAT JIOKYMEHTaM
(cBeIleHUSAM), TIOTYYCHHBIM B paAMKaX MEKBEOMCTBEHHOTO B3aMMOJICHCTBUSI.
2.14.2. IlpeacTraBleHHBIMH JOKYMEHTaMH M CBEICHUSIMH HE TIOATBEPXKIACTCS IPaBO
rpa)kIaHuHA B MPEAOCTABICHUH KUIIOTO MTOMEIICHHS.



2.15 OcHoBaHUU AN TPUOCTAHOBIECHHUS IPEIOCTABICHUS MYHULUIIAIBHON  YCIYI'H
3aKoHoAaTeNbCTBOM Poccuiickoi denepanuu He TPEAyCMOTPEHO.

IlepeueHb yciayr, KOToOpbIe SIBJISIOTCS HEOOXOAMMBIMHU M 00513aTeIbHBIMU /IJIsl MIPEI0CTABIECHUSA
MYHUIMNAJIBHON yCJIyI'H, B TOM YHCJIe
CBeJIeHUS 0 JOKYMeHTe (IOKyMeHTaX), Bbl/IaBaeMOM (BbIIaBaAeMbIX) OPraHM3alUsIMH,
YYACTBYHOIIUMHM B MIPEJOCTABJICHNHA MYHUIIUNIAJIbHOM YCIYyTH

2.16. VYcayru, HeoOXonumble U 00s3aTeNbHBIC A MPEAOCTABICHUS MYHHLIMIAIBHON YCIYTH,
OTCYTCTBYIOT.

IHopsinok, pa3Mep U OCHOBAHUS B3MMAHHS IOCYIAPCTBEHHOM MOMIIMHbI UJIM MHOH
OIJIATHI, B3UMAaEMOii 32 Mpe0cTaBIeHne MyYHUIHMIAIbLHOH YCJIYTH

2.17. llpenocraBieHne MyHHULIMTAIBLHON YCIYTH OCYIIECTBIIAETCS OECIIIaTHO.

Ilopsinok, pazmMep U OCHOBAHUSI B3UMAHHUS IVIATHI 32 MPEeJOCTaBJICHHE YCJIYyT, KOTOpbIe
SIBJISIIOTCS HEOOXOAUMBIMH M 00513aTeIbHBIMH /ISl IPE10CTaABJICHUSA
MYHUIMNAJIBHON yCJIyIrH, BKJIIOYass HHGOPMALHIO 0 MeTOAUKE pacyeTa pa3Mepa TaKoM IJIaThl

2.18. VYcnyru, HeoOXonumble U 00s3aTENbHBIC IS MPEJOCTABICHHS MYHHLIUIAIBHON YCIYTH,
OTCYTCTBYIOT.

MakcuMaIbHBIN CPOK 0KHAAHHUS B OUepeu NPH MoJgayde 3a1poca 0 NpeaoCTaBJIeHHU
MYHUIMNAJILHON YCJIyTH M IIPH MOJY4eHUHU
pe3y/abTaTa npeIocTaBieHUusi MyHUIMNAJLHON yCayru

2.19. MakcuMalbHBI CPOK OXHIAHHMS B OYepend IMpH MoJade 3ampoca O IMPeaoCTaBICHUU
MYHHULIANAIBHON YCIYTH M IIPU TOJYYCHMM pe3yJIbTaTa NPEJOCTaBICHHUS MYHULMIAIBHOW YCIYTH B
VYTOIHOMOYEHHOM OpraHe WM MHOTO(QYHKIIMOHAIBHOM IIEHTPE COCTaBIsIeT He Oosee 15 MUHyT.

Cpok M MOPSA/IOK PerucTpalnum 3anpoca 3asiBUTeJIs
0 MPeoCTABJIEHUN MYHUIIMIIAJBLHOM YCJIYIH, B TOM YHCJI€e B 3JIEKTPOHHOI (popme

2.20. Cpoxk peructpaiuu 3asBJIeHUS O IPEIOCTABICHUH MYHUIIMITAIBLHON YCIYTH MOIJIeKaT
peructpanuun B YoJIHOMOYEHHOM OpraHe B TCUCHUC 1 pa60qer0 AHS CO OHA TOJYYCHHS 3adBJIICHUSA U
JOKYMEHTOB, HEOOXOIUMBIX ISl [IPEIOCTABICHHS] MYHUIUITAIbHON YCIYTH.

B CJIydya¢ HaJIUn4us OCHOBaHUU UL OTKasza B MHPUEMC JOKYMCHTOB, HCOGXOI[I/IMBIX JJIL
MPEeIOCTaBICHHUS] MyHULIMIIATBHON YCITyTH, YKa3aHHBIX B MyHKTE 2.13 HacTosmero AJAMUHUCTPATUBHOTO
periiamMcHTa, Y1o1HOMOYEHHBIHN OpraH HC IMO3OHCC CICAYIOIICTIO 3a NHCM IOCTYIUICHHUSA 3adBJICHUA U
JOKYMEHTOB, HEOOXOJUMBIX JJISi MPEIOCTaBICHUS MYHHUIUIAIbLHONW YyCIyrd, pabodyero JHs, HarpaBiseT
3asBUTEINIO .HI/I6O Cro MnpcACTaBUTCIIO PCIICHHUC 06 OTKa3C¢ B MpPUCMC JTOKYMCHTOB, HGOGXOI[I/IMBIX JJIA
MPEIOCTaBICHUS MYHUIIUIIAILHOM yciyru 1o popme, nmpuBeaeHHor B [Ipunoxennn Ne 2 k HacTosmeMy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

TpeGoBaHus K NOMeEIEHUSIM, B KOTOPBIX MPeI0CTABJIAETCS
MYHHIUNIAJIbHASA ycJayra

2.21. MecronooxeHue aJMHUHUCTPATUBHBIX 3/1aHUI, B KOTOPBIX OCYIIECTBISETCS MpPHEM
3asiBIICHUI W JOKYMEHTOB, HEOOXOJMMBIX IJIsi MPEAOCTABIICHUS MYHUIIUNAIBLHOW YCIYyTH, a Takke
BbIIaya pe3y/bTaToOB MPEIOCTABICHHUS] MYHUIIMIIAIBHON YCIyTH, AOJKHO OOecreunBaTh yl100CTBO IJis
rpa)IaH C TOYKH 3PEHUS MEMIEXOqHON JOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.

B cnydae, ecnmu umeercs BO3MOXHOCTh OpraHM3al[MM CTOSIHKM (TIApKOBKM) BO3JIE 3IaHMS
(cTpoeHMs), B KOTOPOM pa3MEIEHO MMOMEIICHUE MPUEMa W BbIJAYd JOKYMEHTOB, OpPraHU30BBIBACTCS
CTOsIHKa (TIapKOBKa) Ui IMYHOT'O aBTOMOOMIILHOTO TPAHCIIOpTa 3asiBUTENEH. 3a MOJIb30BaHUE CTOSIHKON
(mapkoBKOI1) ¢ 3asiBUTEINEH IJ1aTa HE B3UMAETCsl.



Jlis apKoOBKM CIIEMATIbHBIX aBTOTPAHCIOPTHBIX CPEICTB WHBAIMUIOB HAa CTOSIHKE (TIApKOBKE)
BeifiensieTrcss He MeHee 10% wmect (HO HE MEHee OJHOTO MecTa) il OecIylaTHOW MapKOBKH
TPAHCIIOPTHBIX CPEACTB, yIpaBiseMblXx nHBamuaami |, |l rpynm, a Taxxe naBamuaamu |l rpynnsr B
nopsiake, ycraHoBieHHOM IIpaBurensctBom Poccuiickoii ®enepanuu, W TPAHCHOPTHBIX CPEICTB,
MEePEBO3ALIMX TAKUX UHBATUIOB U (WJIM) JIeTeH-UHBAIHIOB.

B mensax obecriedeHus OecnpensTCTBEHHOrO JOCTyna 3asBUTeNed, B TOM  YHCIE
MEPEABUTAIOIIMNXCA HAa MHBAIMIHBIX KOJSICKaX, BXOJA B 3/1aHHE€ U TIOMEIIEHHUs, B KOTOPBIX
MpeOCTaBIsAeTCSl MyHULUNANbHAs — yciayra, OOOpYyIylOTCS MaHAycamH, HNOPYYHSIMH, TaKTHJIbHBIMU

(KOHTPACTHBIMH)  MPEAYNPEIKIAOIMUMA  SJIEMEHTAMH,
MHBIMU CIIEUAIBHBIMU MPUCTIOCOOTICHUSAMH, TO3BOJISIOUIMMH 00ECTIeUUTh OeCHpensaTCTBEHHBIN JOCTYII
U TEpEIBUKCHUE HWHBAMUIOB, B COOTBETCTBMU C 3aKOHOJATENbCTBOM Poccuiickoir denepamuu o
COLIMAbHOM 3aIIUTE HHBAIUIOB.

LentpanpHblii BXOA B 37aHME YTOJIHOMOYEHHOIO OpraHa JOJDKeH OBITh 00OpYZOBaH
nH(pOpMaITMOHHON TabIUYKOM (BBIBECKOH ), COAEpIKaIe HHpOpMaIInio:
HaMMEHOBAHUE;

MECTOHAXO0X/ICHUE U IOPUINUECKUHN aJIpec; PEXUM pabOThI;
rpaduK npuema;
HOMepa TeaedOHOB IS CIIPABOK.

[TomernieHusi, B KOTOPBIX MPEIOCTABISAETCS MyHULIMIIANIbHASA YCIYTa, T0KHBI COOTBETCTBOBATH

CaHUTAPHO-DMUIEMHOJIOTHUECKUM IIPaBUIaM U HOPMAaTHUBAM.

[Tomenienusi, B KOTOPBIX MPEIOCTABISIETCS MyHULIUIIANIbHASL YCIIyTa, OCHAILIAIOTCSL:

MIPOTUBOIIOKAPHON CUCTEMOM U CpPe/ICTBaMU MOKAPOTYILIEHUS; CUCTEMON OMOBEIICHHS O BOSHUKHOBEHUH
YpE3BbIYAWHON CUTYallUH; CPEACTBAMM OKa3aHUs IEPBOM MEIULIMHCKOW TOMOIIH;

TyaJIeTHBIMU KOMHATaMU JIJIsl IOCETUTENCH.

3an oxkumanus 3asiBUTENCH 000PYAYETCs CTYNIbSIMU, CKAMBSIMHU, KOJTMYECTBO KOTOPBIX
oTpesenseTcst UCXOAs U3 PaKTUUECKON Harpy3KH U BO3MOKHOCTEN JJISl X pa3MElLeHHs B IIOMEIICHUH, a
Tak)Ke MHPOPMAIIMOHHBIMU CTCHIAMH.

TexkcTsl MaTepuanoB, pa3MELICHHBIX Ha WH(GOPMAIMOHHOM CTEHJE, MeYaTaroTcsl yAO0OHBIM IS
yTeHHus MPUPTOM, O3 UCIIPaBICHUH, C BBIZCICHUEM HanboIee BAKHBIX MECT MOIY>KUPHBIM HIPHPTOM.
Mecra 1151 3an10JTHEHUS 3asIBJICHUN 000PYIYIOTCS CTYJIbSIMHU, CTOJIaMHU (CTOMKaMM ),

OaHKaMU 3asBJICHUI, TMCHbMEHHBIMH MTPUHATIEKHOCTSIMHU.

Mecra nmpuema 3asiBUTeNe 000pyayroTcs HH()OPMAITMOHHBIMU TaOJIMYKaMU
(BBIBECKAMHU) C YKa3aHUEM:

HOMepa KabuHeTa 1 HAMMEHOBAHUS OT/IENa;

(dbamMmIMu, IMEHU U OTYECTBA (mocnennee - npu HaJIUYUN), JIOJKHOCTH
OTBETCTBEHHOI'O JIMIIA 33 IPUEM JJOKYMEHTOB;
rpaduka npreMa 3asBUTEICH.

PabGouee MecTo KakI0ro OTBETCTBEHHOTO JMIla 3a IMPHEM JIOKyMEHTOB, JOJDKHO OBITh
00OpYZOBAaHO MEPCOHAIBHBIM  KOMIIBIOTEPOM C  BO3MOXKHOCTBIO ~ JIOCTyNa K  HEOOXOIUMBIM
nHpopMarMOHHBIM 0a3aM JaHHBIX, I[€YATAIONIMM YCTPONUCTBOM (IIPHUHTEPOM) U  KONHPYIOIIUM
YCTPOMCTBOM.

JIumo, OTBETCTBEHHOE 3a MpPUEM JIOKYMEHTOB, JODKHO HMETh HACTOJIbHYIO TaOMUUKy C
yKazaHueM (aMIIiU, IMEHHU, OT4ecTBa (TIOCEIHEE - TPHU HATMYUHN) U JTIOJDKHOCTH.

[Tpu mpenocTapneHN MYHULIMIIATBHOM YCIYTH HHBAIKMIAM OOECIIeYnBaAIOTCS:

BO3MOXHOCTb OECIIPENATCTBEHHOTO OCTyna K OOBEKTY (3[JaHHIO, MOMEIICHUI0), B KOTOPOM
MIPEIOCTaBIISETCS] MyHHULIMITAIbHAS YCIIyTa;

BO3MO>KHOCTb CaMOCTOSITEJIBHOTO IEPEABMIKEHUSI IO TEPPUTOPUM, HA KOTOPOM pPAaCIIOJIOKEHBI
3/1aHUSl U TIOMEIIEHHs, B KOTOPBIX IMPEIOCTaBIsSeTCS] MyHHMIIMIIAIbHAs yciayra, a TakKe BXOJa B Takue
OOBEKTHI U BBIXOJIa M3 HHX, IMOCAJKH B TPAHCIIOPTHOE CPEACTBO M BBICAJKH W3 HETO, B TOM HHCIE C
MCIOJIb30BaHKE Kpecia- KOJISICKH;

COMPOBOX/ICHUE WHBAJIHMJOB, HMEIOINIMX CTOWKHE pAacCTpoiicTBa (YHKIMH 3pEHUS W
CaMOCTOSITEIILHOTO NIEPEABIKEHUS;

HaJJIeKaIee pasMelleHue o0OpyloBaHUS W HOCUTENeH WHGOpMAIMM, HEOOXOAUMBIX JUIS
oOecrieueHus1 OECHPENATCTBEHHOIO [JOCTyNa WHBAIMWIOB 3JaHUSIM U IOMEIIEHUSM, B KOTOPBIX
MPEA0CTABISAETC MyHHUIUNAIbHASL YCIIyTa C YUETOM OTPaHUYECHUM UX KU3HEIEATEIbHOCTH;

nyOonupoBaHue HEOOXOAWMOM ISl MHBAJIUAOB 3BYKOBOM M 3pUTENbHON HHGOpMAIMM, a TaKxkKe
HAQ/MUCeW, 3HAKOB M HMHOM TEKCTOBOM W rpaduyueckoid HHGOpMAIMK 3HAKAMH, BBITOJHEHHBIMU



penbedHO-ToueuHbIM mpHrdTOoM bpaiins;
JOMYCK CYpIIOTIEPEBOAYNKA H TH(IOCYPAOTIEPEBOTINKA;
JIONYCK COOAKH-MPOBOJHUKA TPU HAIMYMM JIOKYMEHTa, IMOJITBEPXKIAIOIIEr0 €€ CIeIHaIbHOe
oOydeHwne, Ha O0BEKTHI (3AaHMS, ITOMEIIEHHS ), B KOTOPBIX MPEIOCTABISICTCS MYHUIIMTIATbHAS YCIIyTa,
OKa3aHWE WHBAIKWAAM TIOMOIIM B MPEOJOJCHUH OaphepoB, MEIIAIOUINX IOJYYCHUIO HMH
rOCYIapCTBEHHBIX W MYHHUIIMIIAIBHBIX YCIYT HapaBHE C IPYTUMH JIHIIAMH.

IMoka3zaTesn JOCTYNHOCTH M Ka4eCTBA MYHHIIUNIAJbHON YCIYTH

2.22. OCHOBHBIMHM TIOKa3aTeNSIMU JOCTYITHOCTH TNPEAOCTABICHUS MYHHUIMIIAIBHONW YCIIyTU
SIBIISTFOTCSI:

HaJIMYMe TOJHOW M TOHATHOW HH(OpPMALKMU O TMOpPSIKE, CPOKaX U XOJie IMPEeIOCTaBICHHUS
MYHHIIUTIATHHON yCIYyTH B MH()OPMAIMOHHO - T EJIEKOMMYHHUKAIIMOHHBIX CETAX OOIIETo MOIbh30BaHUS(B
TOM uucie B ceTu «/HTepHeT»), cpeacTBaX MacCoBOI HH(OpMaLIUK;

BO3MOKHOCTb MOTYYCHHUS 3aBUTEIIEM YBEJIOMIICHUN O MPEIOCTABICHHH MYHUIIUIAIBLHONW YCIYTH
¢ nmomotnbio EIIY;

BO3MOKHOCTH TIONy4YeHHsI HH()OPMAIIUU O XO0JIe TPEJOCTABICHUS MYHUIIUTIAIBHON YCIyTH, B TOM
YHClIe C UCTIOJIb30BAHUEM UH(POPMAIIMOHHO - KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

2.23. OcCHOBHBIMH TIOKa3aTeNsIMU KadyecTBa IPENOCTABICHUS MYHHUIMIIAIBHOW  YCIYTH
SIBIISIOTCSL:

CBOEBPEMEHHOCTH MPEIOCTABICHUSI MYHHUIMIIAIBHONW YCIYT B COOTBETCTBUH CO CTaHIAPTOM €€
MPEIOCTaBIICHHS], YCTAHOBJIEHHBIM HACTOALINM AJMHUHHCTPATUBHBIM PErilaMeHTOM;

MUHUMAIILHO BO3MOYKHOE KOJIMYECTBO B3aUMOJICHCTBHIA I'pa)TaHWHA C JOJKHOCTHBIMU JIUI[AMH,
YYaCTBYIOIIUMHU B MIPEIOCTABICHUH MyHUIIUIIATbHON YCIIYTH;

OTCYTCTBHE 0OOCHOBAHHBIX JKan00 Ha IeHcTBUS (0e31eiCTBIE) COTPYIHUKOB U UX HEKOPPEKTHOE
(HEBHUMATEIHHOE) OTHOIIICHUE K 3asIBUTEIISIM;

OTCYTCTBHE HAPYIICHUH yCTAHOBIIEHHBIX CPOKOB B IMPOIECCE MPEIOCTABICHUS MYHUIIUTIATBHON
YCIyTH;

OTCYTCTBHE 3asBJICHUN 00 OCIIapWBaHUU PEIIeHUH, neicTBUil (Oe3meiicTBrs) Y TIOITHOMOYEHHOTO
OpraHa, ero JI0JKHOCTHBIX JIUI], IPUHUMAEMBbIX (COBEPUICHHBIX) P MPEIOCTABICHUN MYHHUIUIAIbHON
YCIIyTH, 10 WUTOTaM PACCMOTPEHHS KOTOPBIX BBIHECEHBI PEIICHUS 00 YIOBIETBOPEHUH (YaCTUYHOM
YIOBIIETBOPEHHH ) TPEOOBAHUI 3asIBUTEIICH.

HNHuble TpeGoBaHMsl, B TOM YK CJIe YYUTHIBAIOIIHE 0COOEHHOCTH NMPEI0CTABJEHUS MYHMUIMIIAJIbHOM
YCJIYTH B MHOTO()YHKIMOHAJIbHBIX IIEHTPAaX, 0COO€HHOCTH NMPeI0CTABJICHU MYHHUIHUIAIbHOM
YCJIYTH [0 IKCTEPPUTOPHAIBLHOMY NPUHIUIY M 0COOCHHOCTH MPEI0CTABJICHUS MYHHIHMIIAIbHOM
YCJIYId B 2JIEKTPOHHO# (hopme

2.24. llpenocraBieHue MYHUIMNAIBHOM YCIYTH 1O SKCTEPPUTOPUAIBLHOMY MPHUHIIUITY
OCYIIIECTBIISIETCS. B YacTH oOOecCleueHus] BO3MOXKHOCTH Tojavd 3asBieHuid mocpeactBom EITY u
MOJIy4YEHUs pe3yabTaTa MyHHIIMIAIGHONW YCIYTd B MHOTO(YHKIMOHAIBHOM IIEHTPE.

2.25. 3asBuTensM 00€CIeUYMBACTCS BO3MOXXHOCTH NMPEACTABICHUS 3asBJICHUS W TPHUJIaraeMbIX
JTOKYMEHTOB B (hOpMe JIEKTPOHHBIX JOKyMeHTOB nocpeacTsom EINTY.

B »TomM cnydae 3adBuTens WM €ro mnpeacTtaButens aBTopusyerca Ha EIY mocpenctBom
MIOATBEP)KACHHON yueTHOH 3anucu B ECUA, 3anomnHser 3asBi1eHne 0 IPEJOCTaBICHUN MyHULIUIIATIbHON
YCIIYTU C UCTIOJIb30BAHUEM HHTEPAKTUBHOU (DOPMBI B 3JIEKTPOHHOM BUJIE.

3aIroJIHEHHOE 3asIBJIEHUE O MPEJOCTAaBICHUN MYHULMIAIBHON YCIIYTH OTIIPABIISETCS 3asBUTEIEM
BMECTE€ C MPUKPEIUICHHBIMH D3JEKTPOHHBIMH  oOpa3aMu  JOKYMEHTOB, HEOOXOJUMBIMHU  JJIs
IIPEIOCTABICHHUS] MYHULMIIAJbHONW YCIYI'W, B YIOJHOMOYEHHbIM oprad. [lpm aBropusaumu B ECHUA
3asBJICHHUE O MPEAOCTABICHUN MyHUIUNAIBHON YCIYTH CUMTAETCSA MOAIUCAHHBIM IPOCTOM JIEKTPOHHOU
MOJIKUCHIO 3asBUTEINS, IPECTABUTENS, YIIOJTHOMOUEHHOTO Ha IOANNCAHUE 3asIBJICHUS.

Pe3ynbrarel npemocTaBieHUs MyHULMIAIBHOM YCIIyTH, yKa3aHHbIE B MyHKTE 2.5 HAcTOSIIEro
AJZIMUHUCTPATUBHOTO PETJIAMEHTA, HATPABIIAIOTCS 3asBUTEIIO, MPEACTABUTENIO B JIMYHBIM KaOMHET Ha
EIII'Y B ¢dopme »dIEKTPOHHOTO JOKYMEHTa, TMOAMHUCAHHOTO YCHWJICHHOW KBaTU(UIIMPOBAHHON
AJIEKTPOHHOM MOAINHUCHIO YIOJIHOMOYEHHOT'O I0JKHOCTHOTO Juna YIOJHOMOYEHHOIO OpraHa B
cily4yae HampaBieHusd 3asBiieHus nocpeactsom EINTY.

B ciuywae wHanpasieHus 3asBiueHus nocpeactsom  EII'Y  pesynbrar  mpenocTaBieHUs



MYHHUIIUTIATHHON YCIIYTH TakKe MOXKET OBbITh BbIIAH 3asABUTENI0 Ha OyMa)XHOM HOCHUTENIE B
MHOTO()YHKIIMOHATLHOM LIEHTPE B TOPSIKE, TPETyCMOTPEHHOM MMyHKTOM 6.4 HAaCTOSIIETO
AJMUHHCTPATHBHOTO pPETJIAMEHTA.

2.26. DNEKTpOHHBIE IOKYMEHTHI TTPEACTABIIIOTCS B CIICIYIONTUX (opmaTax:

a) Xml - ns popManu30BaHHBIX JTOKYMEHTOB,;

0) doc, docx, odt - ams TOKYMEHTOB C TEKCTOBBIM COJCPIKaHUEM, HE BKIIOUYArOmUM (GopMyibl (3a
UCKJIIOYEHUEM JOKYMEHTOB, YKa3aHHbIX B IOANYHKTE "B" HACTOALIETO IYHKTA);

B) XIS, XIsx, 0dS - 151 TOKYMEHTOB, COCPKAIIMX PACUETHI;

r) pdf, jpg, jpeg - mias AOKYMEHTOB C TEKCTOBBIM COICP)KAHMEM, B TOM YHCIIC BKJIFOUYAFOIIUX
dbopmynsl U (MaK) TpaduuecKkre N300paKEHUs (32 HCKITIOYCHUEM JIOKYMEHTOB, YKA3aHHBIX B TOJITYHKTE
"B" HACTOSIIErO MYHKTA), & TAKXKE JOKYMEHTOB C I'paHUeCKUM COJICPKAHUEM.

JonyckaeTcst popMHPOBaHKE DIIEKTPOHHOTO JJOKYMEHTA MyTeM CKaHHUPOBAHUSI HENOCPEACTBEHHO
C OpUIrMHala JOKyMEHTa (MCIHOJb30BaHHE KOMMHA HE JOIyCKAeTCs), KOTOPOE OCYIIECTBISETCS C
COXpaHEHHEM OpHMEHTAlUu opuruHaiga aokymeHta B paspemicann 300 - 500 dpi (macmrab 1:1) ¢
UCIIOJIb30BAaHUEM CIIETYIOIIUX PEKUMOB!

- «4epHO-0enpIi» (MPU OTCYTCTBUHU B JOKYMEHTE IpapUIeCKuX H300pakKeHUH U
(WIIK1) BETHOTO TEKCTA);

- «OTTEHKH ceporo» (Ipy HAIUYMU B JIOKYMEHTE TpapHUeCKUX W300paKEHHMA, OTIMYHBIX OT
[BETHOTO TpapraecKkoro n300pakeHus);

- «UBETHOW» WJIH «PEKHUM IIOJHOW mBeronepenaun» (MpU HATMYUU B JOKYMEHTE IIBETHBIX
rpaduvecKrux N300paskeHN TUO0 IIBETHOTO TEKCTA),

- COXpaHEHHEM BCEX AayYTEHTHYHBIX IPH3HAKOB TIOJIMHHOCTH, a HMEHHO: T paduuecKon
MOJMKCH JIUIA, IeYaTH, YIIIOBOTO IITaMna OJIaHKa;

- KOJIMYECTBO (ailJIOB JIOJDKHO COOTBETCTBOBATh KOJIMYECTBY TOKYMEHTOB, KaXKIbIA U3 KOTOPBIX
COZICP>KUT TEKCTOBYIO U (MJM) rpaduecKyto HHPOPMALHUIO.

DJIEeKTPOHHBIE TOKYMEHTHI JIOJKHBI 00SCIICUnBATh:

- BO3MOXXHOCTh HJICHTU(PUIIMPOBATh JOKYMEHT U KOJMYECTBO JIUCTOB B JOKYMEHTE; - IS
JTOKYMEHTOB, COJICPXKALIUX CTPYKTYPHPOBAHHBIC IO YaCTsM, IJIaBaM, paszzenaM (IojpaseiaM) JaHHbIC |
3aKJIaJIKH, 00CCIICUMBAIOIINE TIEPEXO/IBI TI0 OTJIABJICHUIO M (MJIH) K COJCPIKAIIUMCS B TEKCTE PUCYHKAM H
TabIuMIaM.

JIOKyMEeHTBI, MMOAJIC)KAIINE MPeACTaBacHNI0 B ¢popmarax XIS, XIsx wmu 0ds, dopmupyrorcst B
BUJIC OTJICNIBHOTO AJICKTPOHHOTO JOKYMEHTA.

I11. CocTas, noc/jieq0BaTeIbHOCTh M CPOKH BBINOJHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP
(neiicTBuii), TpeOOBaHUS K MOPSIAKY UX BBINOJHEHUS, B TOM YHCJIe
0CO0EHHOCTH BbINOJHEHHUS aIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOU dopme

HcuepnbiBarommii nepeyeHb AIMMHUCTPATHUBHBIX NPOLEAYP

3.1. IlpenocraBieHre  MYHHUIMINATBHONH  yCIyrM  BKJIIOYaeT B ceOs  clemyromue
aJIMMHHCTPATUBHBIE TPOLIEAYPHI:

1) mpuem, mpoBepka 3asBIEHUS H JOKYMEHTOB, HEOOXOMUMBIX [UIsI MPEIOCTABICHUS
MYHHUIIUTIAJTBHOW YCIYTH;

2) paccMOTpeHHUE 3asBIICHUS CO BCEMU HEOOXOUMBIMU JOKYMEHTAMHU JKUIUIIHON KOMHUCCUEH;

3) mpuHsATHE pElIeHUs O MPEIOCTaBICHUH JIMO0 00 OTKa3e B MPEIOCTABICHUU MYHUILIUINAIbLHON
YCIIYTH;

3) MOArOTOBKAa JOKYMEHTA, SBJSIONIETOCs pPEe3yJIbTaTOM MPEAOCTaBICHUS MYHUILIUINAIbHON
YCIIYTH;

4) BbIIaua TOKYMEHTA, SBJISIOLIETOCS PEe3yIbTaTOM MPEIOCTaBICHUS MYHULIUIIAIbHON YCIYTH.

IIpuem, npoBepka 3asiBJIeHUs] H JOKYMEHTOB, HEO0XOAUMBbIX /15l IPEeJOCTABJICHUS
MYHHIHMOAJIbHON yCJIyru

3.1.1. OcHoBaHueM JUIsl Hayajia MPEIOCTABICHUS MYHULMIAIBHOW YCIYTH SIBISCTCS MOJTydeHHE
3asBJICHUSA O NPEAOCTaBICHUA MyHUIIMIIAILHOW YCIIyTH.



3.1.2. Ilpu mnonyuyeHWUW 3asBICHUS U JOKYMEHTOB, HEOOXOOUMBIX IS MPEAOCTABICHUS
MYHHUIMIAIBHOW yCinyry, crneuuanuct OTaena mpoBepsieT JOKYMEHT, YIOCTOBEPSIOMIMM JIMYHOCTh
3asiBUTENS (€CTU 3asBICHUE MPEACTABICHO 3asBUTEIIEM JIMYHO).

3.1.3. B cnyuae HeE0OXOOUMOCTH CBHUIETEIHCTBOBAHUS BEPHOCTH KOIMHK TIPEICTABICHHBIX
JIOKYMEHTOB CBEpSIET MPEICTABICHHBIE K3EMIUISIPhI OPUTUHAIOB U KOTIHI TOKYMEHTOB.

3.1.4. B ciy4yae OTCYTCTBUS TMOJHOTO TakKeTa JOKYMEHTOB creruanuct OTaena AOBOIUT IO
CBEJICHHUS 3asIBUTEIIS BBISIBICHHBIC HEJIOCTATKH U MPEAJaraeT uX yCTPaHUTh.

3.1.5. B ciiyuae nmomauu 3asBienus uepe3 [AY «M®I]y 3asBneHre Ha MpeJOCTaBICHUE YCIYTH U
KOMIUIEKT HEOOXOAUMBIX JOKYMEHTOB mepenatorcs uz I'AY «M®L» B Anmunucrpanuio CTapHiKoro
MYHHUIIMIIAIBHOTO OKpyra HE IMO3[JHee OJHOro pabodero JHS C MOMEHTa PErucTpanu J10KyMEHTOB
sasBuTens B [AY «M®L». YBenqomienue o0 oTka3e B mpueMe JOKYMEHTOB BBIIAETCs (HAMPABISAETCS)
yepes 'AY «M®II.

3.1.6. [Ins paccMOTpeHus 3asBIEHHUS O MPENOCTaBICHWH MYHUIMNAIBbHON ycimyru Otnen B
pamMKax MEXBEJOMCTBEHHOIO HH(OPMALMOHHOTO B3aUMOIECHCTBHS NPU BO3HUKIIEH HEOOXOIUMOCTH
3ampanmBaeT CIeAyIoNUe JOKYMEHTHI (MX KOMUU WM COJEpKAIlHecs B HUX CBEACHHUS), €CIM OHU HE
ObUTH MpeICTaBIICHBI 3asIBUTENIEM MO0 COOCTBEHHOM MHUILIMATUBE:

1) pemieHyre ymoJTHOMOYEHHOTO OpPraHa MECTHOTO CaMOYIPAaBIIEHUS O MPHU3HAHUM TPpaKIaHWHA
MaJIOUMYILHM;

2) IOKYMEHTHI, TMOATBEPKAAMOIINE TMPaBO OBbITh NPU3HAHHBIM HYXIAIOMIUMCS B JKHUJIOM
MTOMEILIEHUH, & UMEHHO'

-PAaBOYCTAHABIMBAIOIINE JOKYMEHTH Ha 3aHUMAaeMOE€ 3asBUTENIEM JKHIIOE MOMEIICHUE, €CIn
IIPaBO Ha HETo 3apEeTrUCTPUPOBAHO B ENMHOM rocyapcTBEHHOM peecTpe HeIBUKUMOCTH;

-BBINTMCKA U3 EMUHOTO rocy1apcTBEHHOTO peecTpa HEABMKUMOCTH O TIpaBax OTIEIHHOIO JIHIIA Ha
MMEIOIUECS] WJIM HMEBIIUECS y HEro OOBEKThl HEABMKUMOCTH (TPEACTaBIsSETCS Ha KaXA0ro
JIeeCTIOCOOHOTO YIeHA CEMbH);

-Ka/IaCTPOBBIN MAacmopT MOMEUICHHs] WJIM WHOM TOKYMEHT, MpeayCMOTpPEHHbIN (enepaaibHbIM
3aKOHOAATEIHCTBOM U COJIEPKAIIHI OMUCaHUE TaHHOTO 00bEeKTa HEABMKMMOTO UMYIIECTBA;

3) pelieHHe YIMOJIHOMOYEHHOTO OpraHa O MPH3HAHUU JKHJIOTO J0Ma (KHJIOTO TOMEIIEHHS)
HEMPHUTOJHBIM Il TPOXKWUBaHUS - B clydae MPOXKUBAHUS TPAXKIAHWMHA B SKHJIOM TIOMEIICHUH,
MPU3HAHHOM HEMPHUTOAHBIM JI NMPOKMBAHUSA, JAlOIIee OCHOBAHMSI OTHOCHUTH TpakJaHUHA-3asiBUTENS
100 YieHa eT0 CEMbU K KATETOPUU TPaK/laH, IMEIOIINUX MPaBO Ha MPEIOCTABICHUE )KHIIIOTO TTOMEIICHHUS
0 JIOTOBOPY COIMAJILHOTO HaiiMa BHE OUepe/iu.

3.1.7. TIpoBepka cBeACHHUI MPOBOAUTCS MyTEM HAMPABICHHS MUCHMEHHBIX 3alPOCOB B OPraHBI
roCy/IapCTBEHHOW BJIACTH, YUPEKACHUS U OpraHu3aluu BceX (HOpM COOCTBEHHOCTH O MPEICTaBICHUU
HE00X0AUMO HHPOpMALIUU C 003aTEIbHBIM YKa3aHUEM:

a) IeJIM 3ampoca;

0) TaHHBIX O (PU3UYECKOM JTUIIE, B OTHOIIEHUH KOTOPOTO JAENACTCs 3aIpoc;

B) MEpEYHs 3aIPalIMBAEMbIX JOKYMEHTOB UJIU CBEICHUN;

I') CpOKa MPEICTaBICHUS 3aNPaIINBAEMBIX TOKyMeHTOB (14 mHeit).

3.1.8. Ilpu Hamuuuu OCHOBAaHWU IJIsi OTKa3a B MpPUEME JOKYMEHTOB, YCTaHOBJICHHBIX B
HACTOSIIEM aIMAUHUACTPATUBHOM PETJIAMEHTE, OCYIIECTBIISETCS] BO3BPAT JOKYMEHTOB 3asBUTEIIO.

3.1.9. Crrermaimuct Otoena:

a) perucTpupyet 3asBiecHUe B KHHUre perucTpanuu 3asBlIeHUN TpakIaH O MPUHATHU HA ydeT
HY)KJAIOIINXCA B JKUJIBIX MOMELIEHUSX, MPEIOCTABIIEMbIX IO JOrOBOpPaM COLHUAIBHOIO HaiiMa, IO
dopme ycranosienHoi [loctanosnenuem Ne 18-ma);

0) TOTOBUT MaKeT IOKYMEHTOB JJIsl PACCMOTPEHUS Ha JKUJIUIIHON KOMHUCCUU;

3.1.10. Cpox BBINOJHEHUS AJMHHUCTPATUBHOIO JEHCTBUA IO TPOBEPKE U PETUCTPALUH
JOKyMeHTa - 30 MUHYT Ha OJTHOTO 3asiBUTEJIA.

PaccmoTpenne 3asiBjieHHsI CO BCeMH HEOOXO0AMMbIMHU JOKYMEHTAMM KUJIMIIHON KOMUCCHEN

3.1.11. OcHoBanueMm Il Hayaja aJAMHUHUCTPATHUBHON TMPOIEAYPHl SBIISETCS IOCTYIUICHHE
3asBJICHUS. CO BCEMHU HEOOXOIUMBIMH JIOKYMEHTAMH B SKIJIUIIHYIO KOMHCCHUIO AJIMUHUCTPALUU
CTapuiKoro MyHUIIMTIIAIBHOTO OKpYyTa.

3.1.12. XunumrHoi KOMHCCHEW OCYIIECTBISETCS MPOBEpPKa IMPEACTABICHHBIX TOKYMEHTOB H
OTIpeIeIAETCSl HATMYKe TUOO OTCYTCTBUE Y 3asBUTEIIS MTpaBa Ha MOJIYYCHUE MYHHUITUTIATHBHOU YCIIYTH.



3.1.13. /Ing perieHus: BO3MOKEHHBIX Ha Hee 3ajay, KHUJIUIIHAS KOMUCCHS UMEET MPaBO BBIHECTH
peleHre 0 HeOOXOAUMOCTH 3alpPOCUTh B PAa3IMYHBIX OpPraHU3aLMAX HEOOXOOUMYI MH(OpMAIUIO 10
BOIIPOCAM, OTHOCSIIMMCS K KOMIIETCHLIMM >KWIMILIHOM KOMHUCCHH, IIPUBJIEKAaTh B YCTAHOBICHHOM
HOpSAKE K y4acTHIO B PabOTe JKMWIMITHOM KOMUCCHM HPEJCTaBUTENIEH 3aMHTEPECOBAHHBIX OPraHOB U
OpraHu3anui.

3.1.14. YXunumHol KOMHUCCHEH MPUHUMAETCS PEIIeHUE O MPEIOCTABICHUN JKUJIOT0 MOMEICHHS
0 JIOrOBOPY COLIMATILHOTO Haiima JIn6o 00 oTKa3e B MPEAOCTaBICHUH JKUJIOTO MOMEIICHUS TI0 JOTOBOPY
COLMAJIbHOTO HalMa.

3.1.15. Pe3ynpTaroM aJAMHUHUCTPATHBHON MPONIEAYpPHl SBISIETCS oOQopMiIeHHEe MPOTOKOJIa
Komuccuu ¢ ykazaHueM MpUHATHIX PENICHUN, KOTOPBINA MOAMUCHIBACTCS MIPEIceaaTeNIeM U CeKpeTapem, a
TaK)Ke BCEMU MPUCYTCTBYIOLIUMU YJICHAMH KOMHUCCHHU.

3.1.16. Pemenune Komuccnn HOCUT peKOMEHIATENIBHBIN XapakTep.

3.1.17. MakcuMaiabHBbIii CPOK BBITIOJHEHUS AJIMHHUCTPATUBHOM TPOLEAYPHl COCTaBISET S
pabouux THEM.

IIpunsiTHe penieHUs 0 MPeAOCTABJICHUH 1100 00 0TKa3e B IPeJ0CTaBICHUN
MYHUIMIATBHOH YCJIyTH

3.1.18. OcHoBanmeM i Havyajia aJMUHUCTPATUBHOW TPOIEAYPHl SBISETCS OGOPMIICHHE
nporokosia Komuccuu ¢ ykazaHueM NpUHSTHIX PELLIEHUH.

3.1.19. C yuérom mpunsitoro Komuccueit pemenus cnermuanuct OTaena TOTOBUT TPOEKT
IIOCTaHOBJIEHMUSI AnMuHUCTpauu CTapuULKOrO0 MYHUIMIAIBHOIO OKpyra O IpPeJOCTaBICHUM KUIIOIO
MOMEILIEHUS IO JIOTOBOPY COIMAIBHOIO HaiiMa WM 00 OTKa3e B MPEAOCTaBICHUH KUJIOTO MMOMEILECHUs
10 JOTOBOPY COLIMAJIbHOIO HanlMa.

3.1.20. TIpoekt mnocraHoBieHus AnMuHHCTpanuu CTapUIIKOTO MYHHUITUIAIHLHOTO OKpyra
COIJIACOBBIBAECTCSI B MOPSAKE, YCTAaHOBIEHHOM B AnMuHucTpauuyd CTapuIKOrO0 MYHHULUIAIBHOIO
OKpYyTa, U MOCJe COTJIacOBaHMsl HampasisieTcs Ha noanuck ['maBe CTapuikoro MyHUIIMIATIBHOTO OKpYTa.

3.1.21. Pe3ynbraToM aIMHHHUCTPATUBHOW MPOLEAYPHI SBIAETCS H3JAaHHE COOTBETCTBYIOIIETO
MOCTaHOBJICHUA AamuHUcCTpanu CTapuUIKOro MYHULIMOAIBHOIO OKpyra. MakcUMallbHBI CpOK
BBITTOJIHEHUS aIMUHUCTPATUBHON MPOLIEYPHI COCTABISAET 3 pabounx JTHS.

IHoaroroBka 10KyMeHTAa, IBJSAIONIET0Cs Pe3yJibTAaTaM NMPeI0CTaBIeHUs MYHUIIUNATbHOM
yeayra

3.1.22. OcHoBanueM sl Hayajga BBIMOJTHEHUS aJIMUHUCTPATHBHON TMPOIEAYPHI SBISCTCS
HampaBiieHne B OTIEN TOCTAHOBJICHUS W 3aSsBICHUS 3asBUTENS JJIsl MOATOTOBKH IMPOEKTa JOrOBOpa
COIIMAJILHOI0 HaliMa.

3.1.23. Cneunanuct OT/ena NOArOTaBIMBAET MPOEKT JIOTOBOPA COLMAIBHOIO HaliMa U MepeaaeT
€ro Ha MOAMHKCH | 1aBe K (B €ro OTCYTCTBUE) UCIIOHSIONMEMY 00s3aHHOCTH | J1aBBbI.

3.1.24. MakcuManbHbIM CPOK BBIOJIHEHUS IEHCTBUS — 5 pabouux JHEH;

3.1.25. Pe3ynpTaToM BBIMOJHEHUS JAaHHOW aJMUHHUCTPATUBHOW MPOILIETYPHI SBISETCS JOKYMEHT,
SIBIIIOIIUNCS PE3yIbTATOM MPEIOCTABICHUS MYHUIIUTIATHHON YCIYTH.

Bbiiaya pe3yibTaTOB NPEAOCTABICHUSI MYHUIIMIIATBHOM YCIYTH

3.1.26. OcHoBaHme M/ Hauyanda BBHIMOTHEHUS AJMUHHCTPATUBHOW MPOIEAYPHI SIBISETCS
MOCTyIUIeHne K crenuanucty Otaena TOANMMCAHHOTO JOKYMEHTA, SIBJISIONIETOCS PE3yJbTaToM
MPEIOCTABIICHUS MyHHUIIUITAIEHOW YCITYTH.

3.1.27. Cnenuamuct Otaena mocie TMOJIYyYEeHHUs] TOAMUCAHHOTO JOKYMEHTA, SIBIISIONIETOCS
pPE3yNbTaTOM MPEAOCTABICHHUS] MYHHUIIMIAIBHON YCIYTH, HANpPaBIsSeT €ro 3asBUTENI0 MO MOYTOBOMY
azpecy, yKa3aHHOMY B 3asIBJICHHH, JINOO BPy4YaeT HEMOCPEICTBEHHO 3asBUTEIIO WIIH €T0 MPEACTABUTEIIO
IIPU JTMYHOM OOpaIlIeHuH.

MakcuManbHBIA CPOK BBITIOJIHEHHSI TEUCTBUS — | paboumii 1eHb.

3.1.28. IIpueM NOKYMEHTOB OT 3asiBUTENS AJIsl IPEIOCTABICHUS MyHUITUTIIAILHON yCIyru Ha 0aze
M®I] ocymectBasiercs AOMKHOCTHbIMA Junamu ['AY «MO®IL» B mnopsake, NpearycCMOTPEHHOM



coramieHueM o B3aumozeucteun  Mexay I'AY  «M®PI» wu  Anmunucrpanuer  CrapuLKoOro
MYHULUIIAIBHOTO OKPYTa.

3.1.29. NoxymenTtsl, npunsaTeie M®I] oT 3asBuTENS, HanpaBisatoTcs B OTAEN A1 UCTIOTHEHUSI.

PesynpTar npenocTaBieHuss MyHUIIMTIAIBHON YCIyTH, OOpalieHne 3a KOTopoi oopmieHo vepes
I'AY «M®Ily», Beigaercs B TAY «M®ILy.

3.1.30. HeBocTpeOoBaHHBII 3asBUTENEM PE3YIbTAT MPEAOCTABICHNUS MYHHUITUTIATIHLHON YCIYTH TI0
ucreyeHun 30 KaJeHAApHBIX AHEH SBIISETCS OCHOBAaHUEM JJii OTMEHBI PEUIEHUs O MPEeIOCTaBICHUU
YKUJIOTO MOMEIIEHNS 110 JOTOBOPY COLIMAIIBHOIO HaliMa.

ITepeyeHb aIMMHMCTPATHBHBIX NMpoUeayP (AeiicTBHIT) NPU NPeIOCTABJICHHH MYHHLIHMIAIbHON
YCJIYIH YCJIYT B 3JIEKTPOHHOI Gopme

3.2. Ilpu npeaocTaBIeHUH MYHHUIIUTIAIBHON YCIYTH B 3JIEKTPOHHON (hOpME 3asBUTEITIO
o0ecreunBaroTCs:
MoJTy4eHre HH(POPMAIIUU O TIOPSIIKE ¥ CPOKaX MPEIOCTaBICHUS MYHHUIIUITATBHOW YCIYTH;
dbopMupoBaHUE 3asBICHUS;
npUeM ¥ pEerucTpanys YTOJIHOMOYECHHBIM OPraHOM 3asBJICHHS W WHBIX JIOKYMEHTOB,
HEOOXOUMBIX /ISl IPEOCTABICHUS MyHHUIIUTIATBHON YCIIyTH;
MOJTy9YEeHHUE pe3ysIbTaTa MPeIOCTaBICHIS MyHUIIUTIAIBHON YCITyTH;
MOJTy4YeHUE CBEIACHUN O XOJIEé PACCMOTPEHHUS 3asiBICHUS; OCYIIECTBICHHE OIEHKA KavyecTBa
MPEIOCTABICHUS MYHUIIUITATBHON YCITyTH;
nocynebHoe  (BHecymeOHOE)  oOkanmoBaHWe  pemieHWd U jAeiicTBuil  (Oe3meiicTBust)
VYTI0JTHOMOYEHHOTO OpraHa JIM00 IeHCTBUS (6e3neiicTBHE) JIOJIKHOCTHBIX JINII
YTIOTHOMOYEHHOTO OpraHa, MPEAOCTABISIONIET0 MYHUIIMNAIBHYIO YCIYTy, OO0 MYHHUIIMITAIBLHOTO
CITyIKAIIETO.

IHopsinok ocyecTBIeHNsI AAMUHUCTPATUBHBIX Mpouexyp (aeiicTBUil) B 3JIeKTPOHHOH hopme

3.3.  dopMupoBaHHE 3asBICHUSI.

dopMUpoBaHHE 3asiBICHHUSI OCYLIECTBISIETCS IMOCPEICTBOM 3allOJHEHUsI AJIEKTPOHHOM (HOPMBI
sasBieHus Ha EII['Y 0e3 HEOOXOIMMOCTH IOIOJHUTEILHON IIOJayd 3asABJIEHUS B KakOW-1u0O0 WHOMI
dopme.

®opmaTHO-IOTUYecKasi MIpoBepka C(HOPMUPOBAHHOTO 3asBICHHS OCYILECTBISETCS — IOCTe
3allOJTHEHUSI 3asBUTENEM KaKIOro M3 TOJNed HIeKTpOHHOW (GopMbl 3asiBieHus. lIpu BbIABICHUU
HEKOPPEKTHO 3alOJHEHHOTO MOl AJIEKTPOHHOM (OpMBbI 3asiBI€HUS 3asBUTEIb YBEAOMIISIETCS O
XapakTepe BBIBICHHONM OINMOKM M TIOpSIKE €€ YCTPaHEHUS IOCPEICTBOM HH(POPMAIIMOHHOTO
COOOIIICHHS HETIOCPEACTBEHHO B JICKTPOHHOM (hopMe 3asiBICHUS.

[Tpu popmMupoBaHUH 3asBICHHUS 3aSBUTEII0 00ECIEUNBACTCS:

a) BO3MOXKHOCTb KOMHMPOBAHMSI U COXPAHEHUs 3asBJICHUSI U HHBIX JIOKYMEHTOB, YKa3aHHBIX B
nyHkTax 2.9 — 2.12 Hacrosniero AIMHUHUCTPATHBHOTO PETJIAMEHTA, HEOOXOAMMBIX JJISl IPEJOCTABICHUS
rOCyAapCTBEHHON (MYHUIIUITAILHOM) YCIIYTH;

0) BO3MOKHOCTB TleyaTy Ha OyMa>kHOM HOCHUTEJE KOITUH IEKTPOHHOH (pOpMBI 3asiBICHUS;

B) COXpaHEHHE paHee BBEJCHHBIX B 3JIEKTPOHHYIO (OpMY 3asBICHHS 3HAYCHHUM B JIIOOOH MOMEHT
[0 JKEJIAHWIO TI0JIb30BaTEeNs, B TOM 4YHCIE TPH BO3HMKHOBEHHMH OIIMOOK BBOJA M BO3Bpare s
MTOBTOPHOT'O BBO/Ia 3HAYEHUH B AJIEKTPOHHYIO (hOpMY 3asIBICHMUS,

T') 3aII0JIHEHHE TI0JICH AIIEKTPOHHOM (POPMBI 3asBJICHUS 10 Hayaua BBOJA CBEJCHUN 3asiBUTEIIEM C
WCIIOJIb30BaHUEM cBeneHui, pasmenieHHbIX B ECUA, u cBenenuii, onmyonukoBanubix Ha EIN'Y, B wactu,
Kacaroleiics csesienuil, orcyrcrsyronmux B ECHA;

1) BO3MOXKHOCTh BEPHYTHCS Ha JIIOOOW M3 ATAMOB 3alOJIHEHUS 3JIEKTPOHHON (OPMBI 3asBICHHUS
0e3 rmorepu paHee BBEeJACHHON HH(OpMAIINH;

€) BO3MOXKHOCTh Jioctyna 3asButens Ha EIII'Y k paHee moJaHHBIM UM 3asBJICHUSIM B TEUCHHE HE
MEHee OJTHOTO Iojia, a TAK)KE YaCTUYHO C(POPMUPOBAHHBIX 3asBIICHUI — B TE€UEHHE HE MEeHEe 3 MECSIICB.

CdopmupoBaHHOE U TMOANHMCAHHOE 3asBJICHHE W UWHBIE JOKYMEHTHI, HEOOXOAMMBIE JUIs
MPEIOCTABIICHHSI TOCYAAPCTBEHHONH (MYHHIIMIIATBHON) YCIIYTH, HAMpPAaBISIOTCS B YTIOJTHOMOYEHHBIN
opran nocpeactsom EINTY.

3.4. YmomHOMOYEHHBIH opraH obecreynBaeT B CpOK He mo3aHee 1 pabodero qHS ¢ MOMEHTa



nofauu 3asBineHus Ha EIII'Y, a B cmydyae ero mocTyruieHusl B HepaOoumii WM Mpa3IHUYHBINA J€Hb, — B
CJICIYIOIITUH 32 HUM TIEPBBINA pabo4Miil 1eHb:

a) TpUeM JIOKYMEHTOB, HEOOXOIUMBIX Uil MPENOCTABICHUS MYHULUMNAIBHON YCIyru, H
HamnpaBJlieHUE 3asIBUTEIIO JIEKTPOHHOTO COOOIIEHHUS O TOCTYIIJICHUN 3asBIICHUS;

0) perucTparuio 3asBJICHUS M HalpaBlICHUE 3aSBUTEIIO YBEIOMJICHHUS O PErUCTPAIM 3asBICHUS
1160 06 0TKa3e B mpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEJOCTaBICHUS MyHULIUTIAIBHOMN YCITyTH.

3.5. DnexkTpoHHOE  3asBIEHHE CTAHOBUTCA JOCTYNHBIM  JUIS  JOJDKHOCTHOTO  JIMIIA
YIOTHOMOYEHHOrO OpraHa, OTBETCTBEHHOIO 3a TMpPUEM M pPErUCTpaluio 3asBieHus (najee —
OTBETCTBEHHOE JOJDKHOCTHOE JIMIO), B TOCYAAPCTBEHHONW WH(OPMALMOHHOW CHUCTEME, HCIIOIb3yeMOM
VY1I0JTHOMOYEHHBIM OPTaHOM JTsI IPE0CTaBICHNs MyHHIIMNAIbHOHN yenyru (mamee — 'HC).
OTBETCTBEHHOE TOJKHOCTHOE JIULIO:

MpOBEpsICT HAIMYKE SJIEKTPOHHBIX 3asBieHHM, noctynuBmux ¢ EIITY, ¢ mepuogom He pexe 2
pa3 B JIcHb;
paccMaTpHuBaeT MOCTYMHBILKE 3asBICHUS U MPUIIOKEHHBIE 00pa3bl JOKYMEHTOB (JIOKYMEHTHI);

NPOU3BOJUT JACUCTBHSI B COOTBETCTBHM C IYHKTOM 3.4 HAcTOSAMIET0 AJIMHHHCTPATHBHOTO
periiaMeHra.

3.6. 3asBuTENI0 B KAuyeCTBE pe3ylbTaTa IPEAOCTABICHUS MYHUIUNAIBHON  yCIyru
o0ecrieunBaeTcsi BO3MOXKHOCTb IOJNYyYEHHUS JOKYMEHTa: B (opMe 5DJIEeKTpOHHOrO JOKYMEHTa,
MOJAMMCAHHOTO  yCHWJIGHHOW  KBAJM(DUUMPOBAHHOM  3JEKTPOHHONW MOJMMCHIO  YIIOJIHOMOYEHHOTO
JOJDKHOCTHOTO JIMIa YTOJHOMOYEHHOTO OpraHa, HalpaBiIeHHOTO 3asBUTENI0 B JIMYHBIA KaOWHET Ha
EIN'Y;

B BuJe OyMa)XHOrO JOKYMEHTa, MOATBEPXAAIOLIETO COAEpKAHUE DJIEKTPOHHOIO JIOKYMEHTA,
KOTOPBIH 3asBUTENb MOJIyYaeT MPU JIUIHOM OOPAIIeHUH B MHOTO()YHKIIMOHATIBHOM LIEHTpE.

3.7. Ilonyuenne wHbOpMAIMK O XOJE PACCMOTPEHHUS 3asBIECHUS H O Pe3yibTaTe
MPEIOCTABICHUS MYHUIMIIATBHOM YCIyTH MPOU3BOANTCS B ITMuHOM Kabunere Ha EINI'Y, mpu ycnoBuu
aBTOpU3ALMU. 3asBUTENb UMEET BO3MOKHOCTh IPOCMATPUBATh CTATyC 3JIEKTPOHHOIO 3asiBJICHMS, a TAKKE
nHGOPMAITUIO O NATBHEUINX ICHCTBUAX B JIMYHOM KaOWHETE 1Mo COOCTBEHHOW HMHUIIMATHBE, B JIFO00E
BpeMH.

[Ipu npenocTaBneHny MyHHLIIMTIATBHON YCIIYTH B 3JIEKTPOHHOM (hopMe 3asiBUTEIIO HAIIPABIISIETCS:

a) YBEIOMJIEHHE O MpUEME U PETUCTPALH 3asBICHUS M UHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABICHUS MYHULUNAIBHON YCIyTH, COAEpKallee CBEACHUS O (akTe npueMa 3asBICHUS U
JOKYMEHTOB, HEOOXOAMMBIX MJI MPEIOCTAaBICHHUS MYHUIMNAIBLHOW YCIyTHM, W Hadaje MpoLexyphl
IIPEIOCTABICHUS] MYHULMIAIBHOW YCIOYI'M, a TakKXe CBEIECHUS O JaTe€ M BpPEMEHM OKOHYAHUS
MPEIOCTAaBICHUS] MYHHUIMIIAJbHOW YyCIyrd Ju00 MOTHBHUPOBAaHHBIA OTKa3 B IpPHEME JIOKYMEHTOB,
HEOOXOUMBIX ISl MIPEJOCTaBICHUS MyHUIIUITATBHON yCIyTH;

0) yBeZJOMJIEHHE O pe3yJIbTaTaX PaCCMOTPEHUS TOKYMEHTOB, HEOOXOAUMBIX AJISl MPEAOCTABICHHUS
MYHHULIMNIATBHON  YCIIYTH, COJAEpXKalllee CBEIEHUS O MPHUHITUM IOJO0XKHUTEIBHOIO pPEIIEHUs O
MPEAOCTABICHUN MYHHUIMNAIBHON YCIYTH M BO3MOXXHOCTU IMOJYYUTh PE3YJIbTaT MPEAOCTABICHUS
MYHHIIATIATBHON YCITyTH JIN0O0 MOTHBHPOBAHHBIN OTKA3 B MPEJOCTABICHUN MYHUITUNIAILHOU YCITYTH.

3.8. Ouenka KayecTBa MPeIOCTaBICHHS] MyHUIIMITAIbHON YCIYTH.

Onenka KauecTBa MPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH OCYHIECTBIISIETCS B COOTBETCTBUM C
[IpaBunamMu onEeHKH TpaxkaaHamMu 3(PQPEKTUBHOCTH JEATEILHOCTH PYKOBOAMTEIEH TEPPUTOPUATBHBIX
OpraHoB (heiepajIbHBIX OPTaHOB MCIIOJHUTENBHON BIACTH (MX CTPYKTYPHBIX MOJPA3JIEIECHHI) C y4eTOM
KauecTBa MPENOCTABIICHNS UMU FOCYAApCTBEHHBIX YCIIYT, a TaKyKe€ NPUMEHEHHS PE3YJIbTaTOB YKAa3aHHOU
OLICHKM Kak OCHOBaHMs JUI1 MPUHATHS PELIEHUM O JOCPOYHOM IPEKPALEHUM HCIOJIHEHUS
COOTBETCTBYIOUIMMH  PYKOBOJUTENSIMA  CBOMX  JIOJDKHOCTHBIX — OO0sI3aHHOCTEH,  yTBEpPKIEHHBIMU
nocranoBienueMm IlpaButenscrBa Poccuiickoit ®eneparmu orl2 npexadbps 2012 roga Ne 1284 «O6
OLICHKEe TrpakgaHaMu d3()(PEKTUBHOCTH JAEATEIbHOCTH PYKOBOJIUTENEH TEPPUTOPUAIBHBIX OpPraHoOB
(benepanabHBIX OPraHOB UCTIONHUTEIBHOM BiIacTH  (MX CTPYKTYPHBIX Io/ipa3AeeHU ) u
TEPPUTOPUATHHBIX OPraHOB TOCYJAPCTBEHHBIX BHEOIOKETHBIX (DOHIOB (MX PETMOHAIBHBIX OTICICHUH)
C YY4ETOM KauecTBa MPEAOCTABICHUS TOCYJapCTBEHHBIX YCIYT, pyKOBOIUTENEH MHOTO()YHKIMOHAIBHBIX
LIEHTPOB IIPEIOCTABIECHHS TOCYAAPCTBEHHBIX 1 MyHUIMIIAIBHBIX YCIYT C y4€TOM KadyecTBa OpraHu3aluu
IIPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MyHUIIUIAJIBHBIX YCIYT, @ TakKXe O IPUMEHEHUHU pE3YyJIbTaTOB
YKa3aHHOM OIICHKM KAaK OCHOBAHUS I NPHUHATHS PEUICHUM O JTOCPOYHOM IPEKPAIICHUH HCIIOJHEHHUS
COOTBETCTBYIOIIMMHU PYKOBOJIUTEISIMH CBOHMX JTOJDKHOCTHBIX OOSI3aHHOCTEI.

3.9. 3asBUTENI0 00ECIICUNBACTCSI BO3MOYKHOCTh HAIPABJICHUSI KAIOOBI HA PEIICHUS, ACHCTBHUS
win Oe3neiicTBUEe YTOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIa YTOJHOMOYEHHOTO OpraHa Jimbo



MYHUIUIATBHOTO CITY>KaIlero B COOTBETCTBUM cO cratheil 11.2 depepanbHOro 3akoHa Ne 210-@3
U B MOPSAKE, YCTAaHOBJIIEHHOM mocTaHoBieHueM [IpaBurensctBa Poccuiickoit @eneparuu ot 20 HOSIOps
2012 roma Ne 1198 «O denepanbHOil rocyiapCTBEHHOM MH(OPMAIIMOHHOW cUCTeMe, 00ecreuynBaroIei
mporiecc aocyacOHoro,  (BHecyneOHOro) oOKajgoBaHHWS pelieHWd u  jaeWctBuid  (Oe3meicTBHs),
COBEPILICHHBIX MPH MPEIOCTaBICHUH TOCYAAPCTBEHHBIX U MYHUITUMAIBHBIX YCIIYT.

Iopsaok ucnpapiieHUs1 JONYIIEHHBIX ONMEYATOK U OIIMOOK B BbIIAHHBIX B
pe3yJbTaTe NpeaoCTaBJIeHNS] MYHHIIUNIAJILHOM
YCJIYTH JOKYMEHTaX

3.10. B cnyyae BbISBIEGHUS OIEYAaTOK M OHIMOOK 3asBUTEIb BIOpaBe OOpaTUTHCA B
VYTOTHOMOYEHHBI OpraHa C 3asBICHHEM C IPHJIOKEHHEM JIOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.9.
HACTOAIETO AIMUHUCTPATHBHOT'O PETJIAMEHTA.

3.11. OcHoBaHus OTKa3a B MpUEMe 3asBJICHUS 00 UCIIPABJICHUH OTNEYaTOK U OIMMMOOK YKa3aHbI B
nyHkre 2.13 HacTosero AIMUHUCTPAaTUBHOTO PETIaMEHTa.

3.12. HcnpaBneHue JONYIICHHBIX OIEYAaTOK W OMMOOK B BBIJAHHBIX B peE3yibTare
MPEIOCTABIICHHS] MyHHUIIMITATLHON YCITYTH JOKYMEHTAaX OCYIIECTBISETCS B CICAYIOIIEM MOPSIKE:

3.13.1. 3asBurens mpu OOHAPYKEHMM OIEYATOK W OIMMOOK B JIOKYMEHTAaX, BBIJAHHBIX B
pe3yabpTaTe IpeaoCTaBICHUS MYHUITUNIALHOW YCIYTH, OOpaIaeTcs JMYHO B Y IOJIHOMOYEHHBINA OpraH C
3asBJICHUEM O HEOOXOJMMOCTH WCIIPABJICHUS ONEYAaTOK M OMIMOOK, B KOTOPOM COJICPIKUTCS yKa3aHWE Ha
WX ONHCAaHHUE.

3.13.2. YmoiaHOMOYEHHBIN OpraH MpH MOJTYyYCHUU 3asBJICHUS, YKa3aHHOTO B momamyHkTe 3.13.1
nyHkTa 3.13 HacTosIIero mojapaszena, paccMaTpUBaeT HEOOXOIUMOCTh BHECEHHSI COOTBETCTBYIOIIHX
W3MEHEHUH B IOKYMEHTBI, SIBISIONINECS PE3YJIbTaTOM MPEIOCTABICHUS MyHHIIUTIAIHON YCITYTH.

3.13.3.  YmomHOMOYEHHBIM oOpraH oOOECIeYuBaeT YCTpPaHEHHE OINEYaTOK M OIIMOOK B
JTOKYMEHTAX, SIBIISTIONIMXCS PE3YJIBTATOM MPEIOCTABICHHUS MyHUIIUTIATBHON YCITyTH.

3.13.4. Cpok ycTpaHEHHUs OMeYaTOK M OMIMOOK HE JOJDKEH MPEeBBIMIaTh 3 (Tpex) padounx THEH C JaThl
pEerucTpaIuy 3asBJICHUs, yKkazaHHoro B moAnyHkte 3.13.1 mynkra 3.13 HacTosimero nmoapasmaena.

V. ®opMBbI KOHTPOJISI 32 UCIIOJHEHUEM aIMUHUCTPATHBHOIO PerjiaMeHTa
Iopsaok ocyliecTBICHUS TEKYIEr0 KOHTPOJIA 32 COOJII0IeHUEeM
U MCNOJIHEHHEM O0TBEeTCTBEHHBIMU 10/KHOCTHBIMU JIMI[AMU MOJI0KEHUH perjiaMeHTa U MHbIX
HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIUBAWIINX TPeOGOBaHNS K NMPEI0CTABJIECHUIO
MYHHMIUNIAJIBHON YCJIYTH, a TAKKe MPUHATHEM MMM pelleHuii

4.1. Texymwuii KOHTPOJb 3a COOJIOACHHUEM M HWCIOJHEHHWEM HACTOSAIMIECTO AJIMHHHCTPATHBHOTO
periiaMCHTa, NHbIX HOPMATHBHBIX IMPABOBBLIX dAKTOB, YCTAHABJIMBAIOIIUX Tp660BaHI/I$I K OpCaO0CTABJIICHUIO
MYHULIMNATBHON  YCIYTH, OCYLIECTBIIAETCS Ha TOCTOSHHOM OCHOBE JOJDKHOCTHBIMHM — JIMIIAMU
Anvunuctpaiuu (YTOTHOMOYEHHOTO OpraHa), YIMOJHOMOYEHHBIMU Ha OCYILIECTBIEHUE KOHTPOJS 3a
MPeI0CTaBICHUEM MYHUILIUIIATbHON YCIIyTH.

JUis TeKyIero KOHTPOJIS HCHOJNB3YIOTCS CBENCHMS CIY)KEOHOH KOPpECIOHIEHIIWH, YCTHas W
MUChbMEHHAsT MHPOpPMALUS CIEMUAIMCTOB M JODKHOCTHBIX JIMI AJMUHUCTpanuu (YTOJIHOMOYEHHOTO
oprasa).

Texymuii KOHTPOJIb OCYHIECTBIISETCS MyTEM MPOBEIEHUS MPOBEPOK:
peleHuit o mpeaocTaBieHuu (00 OTKa3e B MPEIOCTABICHUH ) MyHUIIMIIAIBHON YCIIyTH;
BBISIBJICHUS U YCTPAHEHUS HapyILLIEHUH MpaB rpakiaH,

paccMOTpeHus1, MPUHATHS PELICHUI U MOATOTOBKH OTBETOB HA OOpAIlIEeHUs Tpa)/aH, COACpIKaIlue

KaoObl HA peIlIeHust, NeiCcTBUs (0e3melicTBUE) JOHKHOCTHBIX JIHII.

ITopsiiok ¥ NepUOIMYHOCTH OCYLIECTBJIEHHS MJIAHOBBIX M BHEIJIAHOBBIX NMPOBEPOK MOJHOTHI U
KAa4ecTBA MPeloCTABICHUSA
MYHHMIUNIAJIBHON YCJIYTH, B TOM YHcJe TOPSAA0K U (pOPMBbI KOHTPOJIA 32 MOJHOTON M Ka4ecTBOM
NpeA0CTABIEHUA MYHHIIMNIAJIBLHON YCJIyIH

4.2. KoHTpoIb 32 MOJHOTONW M Ka4yeCTBOM NPEAOCTABICHUSI MyHHLIIMIIAIBLHON YCIYIH BKIIIOYAeT B
ce0s MpOBEICHHUE TIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK.
4.3. IlnaHOBble TPOBEPKH OCYLIECTBISIOTCS Ha OCHOBAaHMHM TOJOBBIX IUIAHOB palOTHI



VYIIOJIHOMOYEHHOI'O OpPraHa, YTBEpKAACMBbIX PYKOBOJUTEIEM YIIOJTHOMOYEHHOro opraHa. Ilpu mianoBon
IIPOBEPKE MOJTHOTHI U KA4E€CTBA MTPENOCTABICHUS MyHULUIIAILHON YCIIYIH KOHTPOJIIO ITOJIEKAT:
COOJIIOJICHNE CPOKOB MPEIOCTaBICHHUSI MyHUITUITAIBHON YCITYTH;

COOJIIOZICHNE  MOJIOKEHWH  HACTOSIIEro  AJMHMHUCTPAaTUBHOIO  PEriaMeHTa; IpPaBUIbHOCTE U
000CHOBAHHOCTH MPUHSATOTO PEIICHHU 00 0TKa3e B MPEAOCTABICHUN MYHULIUIAILHON YCITyTH.

4.4. OcHoBaHMEM IS IPOBEACHUS BHEIUIAHOBBIX IIPOBEPOK SIBIISIFOTCS:

MOJY4YE€HUE OT TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpaBIeHUsS WHGPOpPMALUU O
IIPEIIIONAracMbIX WM BBIABICHHBIX HApYyLICHMSIX HOPMAaTHBHBIX IIPABOBBIX akToB Poccuiickon
@enepanny, HOPMATUBHBIX IPABOBBIX AaKTOB TBEpCKOil 00JacTH M HOPMATHUBHBIX HPAaBOBBIX AKTOB
Anmvuanctpanuy CTapuiikoro MyHHUIIMTIIAIBHOTO OKpyTa TBepcKoii 001acTu;

oOpalieHusl TpakJaH U IOPUANYECKUX JIMI] Ha HapYIICHUS 3aKOHOAATENILCTBA, B TOM YHCJIE Ha
Ka4eCTBO IIPEIOCTABICHHUS MyHULIUIIAIbHON YCIIYTH.

OTBeTCTBEHHOCTD JI0JIKHOCTHBIX JIMII 32 pellieHus U AeicTBus (0e3aeiicTBHE), IPUHUMAEeMble
(ocyiiecTBJ/IsieMble) MMM B X0/1¢ MPeI0CTABJIEHNS] MYHUIUNAJIBHON yCIyTru

4.5. Tlo pe3ynbraraM NpPOBEAECHHBIX MPOBEPOK B CIIydae BBISBICHUS HApYLICHUH IIOJIOXKEHUM
HACTOSIEro AJIMHHUCTPATUBHOTO pErjiaMeHTa, HOPMAaTHBHBIX MPAaBOBBIX aKTOB TBepckoil obimactu u
HOPMATUBHBIX NMPaBOBBIX AnMuHHCTpanuu CTapulKOro MyHHIMIIAIBHOTO OKpyra TBepckoi oOmactu
OCYILECTBJISICTCA ~ NPUBJICYEHUE BHUHOBHBIX JIMIl K  OTBETCTBEHHOCTH B  COOTBETCTBHU €
3akoHoaTenbCTBOM Poccuiickon @enepanun.

[lepconanbHast OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMII 3a IIPaBUIBHOCTD M CBOEBPEMEHHOCTH
IIPUHATHUSA PELICHUS O IPEJOCTABICHUN (06 oTkaze B MPEAOCTABICHUN)
MYHHULANATBHON YCIYTH 3aKpeIUIsIeTcd B HMX JOJDKHOCTHBIX pEIVIAMEHTaX B COOTBETCTBHM C
TpeOOBaHUSIMU 3aKOHOAATENIbCTBA.

TpeGoBaHus K NOpsAKY U (popMaM KOHTPOJIA 32 MPEAOCTABIeHHEM MYHMIMIAJILHOH YCJIYIH, B
TOM 4YHCJIe CO CTOPOHBI IPAXKIaH, UX 00beIUHEHNI U OPraHu3auui

4.6. TI'paxnane, nx OObEIWHEHUS W OPraHW3allMd HWMEIOT TPABO OCYIIECTBIATH KOHTPOJbL 3a
MPEIOCTABICHUEM MYHUIMIAIBHOM YCIYrW MyTeM IMOJlydeHUs HH(POpPMAlUU O XOJ€ MPEAOCTABICHUS
MYHUIMNATBHOM YCIIYTH, B TOM YHCJIE O CPOKAX 3aBEPILEHHs aAMUHUCTPATUBHBIX MPOLEAYp (IeHCTBHUIA).
I'paxxnane, ux 0ObEIMHEHUS M OPTaHNU3AIUH TaKXKe UMEIOT MTPaBo:

HAIPAaBIATh 3aMEYaHUA U IIPEUIOKECHUSA 110 YIYYIICHUIO JOCTYIIHOCTH M Ka4eCTBa MPENOCTABICHUS
MYHULUIIAIBHON YCIIyTH;

BHOCHUTBH IPEIUIOKCHHUA O Mepax 0 YCTPAHEHHIO HApYLICHHH HACTOAIETO AIMHUHUCTPAaTUBHOIO
periameHra.

4.7. JIoJKHOCTHBIE JMIA YTOJIHOMOYEHHOIO OpraHa IPUHUMAIOT Mepbl K IPEKPALICHUIO
JONYIICHHBIX HApyLIIeHUH, YCTPAHSAIOT MPUYMHBI W  YCJIOBHS, CHOCOOCTBYIOIIHME COBEPIICHUIO
HapyIICHUH.

Wudopmanuss o pe3ynbraTax pacCMOTPEHHUS 3aMEUaHWH W TMPeUIOKEHUM TpakdaH, UX
OObEMHEHU W OpraHu3aluil JOBOJUTCA [0 CBEAEHUS JIUI, HANPAaBUBLUIMX OSTH 3aME4YaHusi WU
MIPETI0KEHHUS.

V. locyne0Hblii (BHecy1eOHBbIH) MOPAI0K 00:KaJJ0BaAHUS PeLIeHUH 1 JeiicTBUil
(0e3neiicTBHSI) OPrana, NpPeaoCTABJIAIIIEr0 MyYHHIMIAJIBHYIO YCJIYTY, a TAK:Ke UX JT0JKHOCTHBIX

JIUI, MYHUIMIIAJIBHBIX CJIYKaIllUX

5.1. 3asgBuTens MMeEET MpaBO Ha OOKalIOBaHWE pemieHUS W (Wiu) aelicTBuil (6e3melcTBuS)

VYTOTHOMOYEHHOTO OpraHa, JJOJDKHOCTHBIX JIMI] YIIOJTHOMOYEHHOTO OpraHa, MYHUIHITATBHBIX
CITy’KallluX, MHOTO()YHKIIMOHAJILHOTO LIEHTpa, a TaKke paboTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTPA MPH
MPEAOCTABICHUN MYHUIIUIATILHOW YCIIyTH B JocyneOHOM (BHECYACOHOM) MOpsiaKe (manee
— kanoba).

OpraHbl MECTHOTO CAMOYNIPABJICHN ], OPTraHU3AIUM ¥ YIIOJTHOMOYEHHbIE HA PACCMOTpPEHUe
JKAJI00BbI JIMIA, KOTOPBIM MOKET ObITh HANIPABJICHA JKaJ100a 3asABUTENS B 10CY1e0HOM
(BHecy1eOHOM) MoOpsIKe



5.2. B nocyne6HOM (BHeCyneOHOM) MOPSJIKE 3asABUTENb (TPEICTABUTENb) BIIpaBe OOPATUTHCA C
XKaso0oi B MMChbMEHHON (hopMe Ha OyMa)KHOM HOCHUTEIIE WU B 3JIEKTPOHHOU (opme:

B YTIOJHOMOYEHHBIM OpraH — Ha pemieHrue u (WiM) AercTBus (Oe3/eicTBrE) TOJDKHOCTHOTO
TUIa, PYKOBOJUTENS CTPYKTYPHOTO TIOpa3ielieHus Y TOJTHOMOYEHHOTO OpraHa, Ha PelIeHre U ICHCTBHS
(6e3neiicTBre) YTOJTHOMOYEHHOTO OpraHa, PyKOBOAMUTEIS Y TOJITHOMOYEHHOTO OpraHa;

B BBINISCTOAIINI OpraH Ha pelieHne W (uiam) AeiictBus (Oe3meicTBHE) MOKHOCTHOTO JIUIIA,
PYKOBOAMTENS] CTPYKTYPHOTO MOApPa3ieleHusl Y TOJTHOMOUYEHHOTO OpraHa;
K PYKOBOJUTEIIO MHOTO(QYHKIIMOHAILHOTO [IEHTPa — Ha pelleHus u aeicTus (6e3neiictBue) paboTHUKA
MHOTO(QYHKIIMOHAJILHOTO LIEHTPA;
K Y4pemuTent0 MHOrOQyHKIMOHAJIBHOTO ILIEHTpa  — Ha peleHue u JeicTBus (Oe3neicTBue)
MHOTO(QYHKIIMOHAJILHOTO LIEHTPA.

B VmonnomoueHHOM — opraHe,  MHOTOQYHKIIMOHAIBHOM  IIGHTPE, Y  YUPEHAUTENS
MHOTO(QYHKIIMOHAJILHOTO  IIEHTpa OMNpPENENSIOTCS  YINOJHOMOYEHHBIE Ha pacCMOTpEHHEe Kaiod
JOJDKHOCTHBIE JTUTIA.

Cnoco0b1 HH(pOPpMHUPOBaHKS 3asiBUTEJICH 0 MOPSIAKe NMOAAYH M PACCMOTPEHHUsl KaJI00bl, B TOM
YyHCJIe ¢ McnoJib3oBaHueM EqnHoro nopraja rocy1apcTBeHHbIX ¥ MyHHIHNAJIbHBIX YCIYT

(bynxcumii)

5.3. Hudopmamms o mopsaKke TMOJAYM U PACCMOTPEHMS JKANOObI pa3MeliaeTcss Ha
MH(POPMALMOHHBIX CTEHJAX B MECTAX MPEIOCTaBIECHUS rOCYIApCTBEHHOW (MYHUIMNAIBHOMN) yCIIyrH, Ha
caiite YnoiaHomodeHnHoro oprana, EII'Y, a Taxke mpefocTaBisieTcss B YCTHOH ¢opme 1o TenedoHy u
(W1n) HA TMYHOM TIpHeMe MO0 B MHMCHhbMEHHOM (JopMe MOYTOBBIM OTIIPABICHUEM IO A/IPECy, YKa3aHHOMY
3asiBUTENIEM (IIPEICTABUTEIIEM).

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PeryJIHPYIOLIUX NOPAI0K 10CyAeOHOr0 (BHecya1e0HOro)
o0:xkasioBaHus AeicTBUM (0e31elicTBHS) U (MJIH) pellieHU, MPUHATHIX (0OCYIIEeCTBJIEHHBIX) B X0/1€
NpeA0CTABIEHUA MYHHIIMNIAJIBHON YCJIyIH

5.4. Tlopsinox mpocyneOHOTO (BHECYAEOHOTO) 00KaIOBAaHUS PEIICHUN U JeHCTBUN (O€31eCTBIA)
VYTOJIHOMOYEHHOTO OpraHa, MpeJOCTaBISIONIEr0 MyHULIMIAIBHYIO YCIYTy, a TaKKe €ro JOJKHOCTHBIX
JIMILL PETYJIUPYETC:

@enepanbubiM 3akoHOM Poccuiickoit ®eneparyu ot 27.07.2010 Ne 210-d3 «O6 opranuzanuu
IPEOCTABICHUS TOCYAAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT»;

nocranoBienueM [IpaButenscrBa Poccuiickoit denepauuu ot 20.11.2012 Ne 1198 «O
dbeneparbHON TOCYIAPCTBEHHOW HMHPOPMAIMOHHONW CHCTEMe, OO0eCIedHrBaIONIel MpOoIece JA0CyneO0HOT0
(BHeCcyneOHOro) OOKaJIOBaHWS pEIIeHWH W JelcTBUi (Oe3meicTBHSI), COBEpIICHHBIX MpU
MPEJOCTABICHUN TOCYIaPCTBEHHBIX 1 MYHUIMIIATIBHBIX YCIIYI)».

V1. OcobGeHHOCTH BBINOJTHEHUS AIMUHUCTPATUBHBIX Npouenyp (aeiicTBuii) B
MHOT0()YHKIMOHAJIbHBIX IIEHTPAX MPeI0CTABICHUA FOCY1aPCTBEHHBIX U
MYHHMIHUNAJIBHBIX YCJIYT

HcyepnbiBaronuii nepevyeHb AIMMHUCTPATUBHBIX Npouexyp (1edcTBUH) NPH NpPeaoCcTaABJIeHUN
roCy1apCcTBeHHOH (MyHHIMIIAJIbHOI) YCIYTH, BHINOJTHSEMBIX MHOTO(YHKIHOHAIbHBIMHA
LEeHTPaMH

6.1 MHOro¢yHKINOHATBHBIA HEHTP OCYILECTBIISET:

UH(QOPMUPOBAHHE 3asBUTENICH O MOPSIIKE MPEAOCTABICHUS TOCYIapCTBEHHON (MYHHUIMIIAIBHON)
YCIAYIH B MHOTO(QYHKIMOHAIBHOM ILIEHTpPE, 1O HWHBIM BOINPOCAM, CBA3aHHBIM C IPEJOCTaBICHHEM
rOCYJApCTBEHHONW (MYHHMLMIIAIBHOW) YCIYyTH, a TakKe KOHCYJIbTHPOBAHUE 3asBUTENEH O IOpsIKe
MPEIOCTABICHNS TOCYAaPCTBEHHON (MYHULIMIIAIBHOMN) YCIYTH B MHOTO(YHKIIHOHAIEHOM IIEHTPE;

BbIJIauy 3asBUTENIO pe3yJibTaTa IPeA0CTaBICHUs TOCYAAPCTBEHHON (MYHUIMNAIBHOM) yCIyTH, Ha
OyMa)KHOM HOCHUTENIE, MOJITBEPKIAIOIMINX COJEPKAHUE HIIEKTPOHHBIX JOKYMEHTOB, HAIpAaBJICHHBIX B
MHOTO()YHKIIMOHAIBHBIM LEHTpP M0 Pe3yJbTaTaM MPEeI0CTABICHUS TOCYyJapCTBEHHON (MYHUIMIIAIBHON)
YCIOYTM a TaKKe BblJaya JOKYMEHTOB, BKIIIOYAs COCTAaBJICHHE Ha OyMa)KHOM HOCHTEJE M 3aBEpEeHUE
BBIMMUCOK M3  HMHGOPMALMOHHBIX  CHCTEM  OpPraHoB, IPEJOCTABIAIONIMX  IOCYJapCTBEHHBIX
(MyHULIMTIAJIBHBIX ) YCIIYT;



MHBIE TPOLETYPHI U ACUCTBUS, peaycMoTpeHHble DenepanbHbM 3akoHOM Ne 210- 3.
B coorBerctBun ¢ wacteio 1.1 crateu 16 ®denepanbHoro 3akoHa Ne 210-D3 nmns peanusanuu CBOMX
¢byHKIMH MHOTO(YHKIIMOHAIBHBIE LIEHTPHI BIIPABE NPUBJIEKATh HHbIE OpPTaHU3allNU.

NudpopmupoBanue 3asiBuTe1ei

6.2. HudopmupoBaHue 3asBUTENsI MHOTOQYHKIMOHAIBHBIMU LIEHTPAMH  OCYILECTBISETCS
CJIEIYIOIITUMHU CIIOCOOaMMU:

a) TOCPEACTBOM IPHBICUEHHS CPEICTB MAaccOBOM MH(pOpPMALMU, a TAaKKe MyTEeM pa3MeIICHHs
nHpopmaruu Ha OPHUIMATIEHBIX caliTaX ¥ HHPOPMAITMOHHBIX CTEHIaX MHOTO(YHKIITMOHAIBHBIX IIEHTPOB;

0) mpu oOpameHud 3asBUTENS] B MHOTO(YHKIMOHAJBHBIM IEHTP JHUYHO, MO TenedoHny,
MOCPEACTBOM IMOYTOBBIX OTIIPABIIEHUI, T1O0 MO 3IEKTPOHHON MOYTE.

[Ipu nuuHOM OOparmeHun paboOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTPA MOAPOOHO WHGOPMHUPYET
3asBUTENICH IO MHTEPECYIONIMM WX BONPOCAM B BEXKJIMBOW KOPPEKTHOW (opMe ¢ HCMOIb30BaHUEM
o(uranbHO-1eNM0BOr0 CTHIIS peud. PekoMenayemMoe BpeMsi MpeioCcTaBIeHUs] KOHCYIbTalluu — He Oolee
15 muHYT, BpeMsl OXHUIaHHUS B O4YepeIrd B CEKTOpe MH(DOPMUPOBAHHS IS MOTydeHUs WHGOpMAIMH O
MYHHIIATIATHHBIX YCIyraX He MOKET MpeBhImaTh 15 MUHYT.

OtBer Ha TenedOHHBII 3BOHOK JOJDKEH HAuMHATHCS C UHGOpMAMM O HaMMEHOBaHHUH
opraHusanuu, (GaMUINd, UMEHH, OTUYECTBE M JOJDKHOCTH PaOOTHHKAa MHOTO(pYHKIHMOHAIFHOTO LIEHTPA,
MPUHABILErO TeJaeQOHHBIM 3BOHOK. MHIMBHIyadbHOE YCTHOE KOHCYJIBTUPOBAaHHE MpU OOpalieHuu
3asBUTENS 10 TeJaeGoHy paOOTHUK MHOTO(YHKIMOHAIBHOTO LIEHTPa ocyIecTBsieT He 6onee 10 MuHyT;

B cinydae ecnu 11 MOATOTOBKM OTBETa Tpebyercs Oosiee MPOIOIKUTEIFHOE BpeMmsl, paOOTHUK
MHOTO()YHKIIMOHATBHOTO IIEHTPA, OCYLIECTBISIOMINN HMHIMBUAYaJIbHOE YCTHOE KOHCYJIbTHPOBAaHHE II0
TeneoHy, MOXKET MPEUIOKUTh 3asBUTEINIO:

U3JI0KUTh OOpallleHue B MHCbMEHHOH (opMe (OTBET HampaBisieTcsi 3asBUTENIO B COOTBETCTBUH
CO CIoco0O0M, YKa3aHHBIM B OOpaIleHun);

HA3HAYUTh JPYroe BpeMs JIIsl KOHCYIbTaIHH.

[Ipy KOHCYIBTHUPOBAaHMM [0 MHCHMEHHBIM OOpAallleHUsIM 3asBUTENEH OTBET HAMpaBIsSETCs B
MUCbMEHHOM BHJE B cpok He mo3aHee 30 KaJeHOapHBIX JAHEH ¢ MOMEHTa PErucTpalnuu oOpamieHus B
dbopMe SIEKTPOHHOTO JOKYMEHTa IO aJpecy OJJEKTPOHHOM MOYTHI, yKa3aHHOMY B OOpalleHHH,
MOCTYMUBIIEM B MHOTO(YHKIIMOHAJIBHBIN IIEHTP B (OpPME 3JIEKTPOHHOIO JOKYMEHTA, M B MUCbMEHHOMN
dbopMe Mo MOUTOBOMY ajpecy, yKazaHHOMY B OOpalleHHH, MOCTYMHUBIIEM B MHOTO(YHKIMOHAJIbHBIN
I[EHTP B MUCHbMEHHOHU (opMme.

Bbinaua 3asiBUTE/II0 Pe3yJIbTaTa MPeI0CTABJICHUS
MYHULIHMNAJIbHOH yCIyTH

6.3. Ilpu HanuuuM B 3asBJICHUU O MPEAOCTABICHUN MYHUIUIATBFHONW YCIYTH YKa3aHUS O BblJaue
pe3yabTaTOB OKa3aHWs YCAYTH Yepe3 MHOTOQYHKIMOHAIBHBIA IEHTP, YTOJHOMOYEHHBI OpraH
nepefaer JOKYMEHThl B MHOTO(QYHKIMOHAJIBHBIA IIEHTP [UId TMOCIEAYyIoIed BbIIaud 3asBUTEIIO
(mpeacTaBUTENI0) CIOCOOOM, COTIIACHO 3aKJIFOUEHHBIM COTJIAIICHHUSM O B3aMMOJCHCTBUH 3aKIFOUCHHBIM
MeX1y YTHOJTHOMOYEHHBIM OPraHOM M MHOTO(YHKLIHMOHAIBHBIM IIEHTPOM B MOPSAJKE, YTBEPKICHHOM
[TocranoBnenuem Ne 797.

[lopsimoxk © cpoku mepenaud  YIOJIHOMOYEHHBIM  OpraHOM TakKMX JOKYMEHTOB B
MHOTO(QYHKIIMOHAIILHBINA IIEHTP OMPEIEISIFOTCS COTTIAlIEHUEM O B3aUMOJICHCTBHUH, 3aKIIFOUCHHBIM UMH B
nopsizike, yctaHoByieHHOM [locranoBnenuem Ne 797.

6.4. Ilpuem 3asBUTENeld AN  BBIIAYM  JOKYMEHTOB,  SIBJISIFOIIMXCS  PE3yJIbTaTOM
roCyJlapCTBEHHOM (MYHUIIMIIAIBLHONW) YCIYTH, B TOPSAKE OUYEPETHOCTH IMPH MOJYy4YEHUH HOMEPHOIO
TajoHA W3 TEPMHUHANA DJJCKTPOHHOW OYepeay, COOTBETCTBYIONIETO IE€IH OOpamieHus, JHu0Oo TIo
MPEIBAPUTEILHON 3aITUCH.

PaGoTHuk  MHOTOQYHKIMOHATLHOTO  IIEHTPAa  OCYIIECTBISET  CICAYIOIIHE  JCHCTBUS:
YCTaHaBIMBAET JINYHOCTh 3asBUTEIS HA OCHOBAHMM JOKYMEHTA, YIOCTOBEPSIOUIETO JIMYHOCTH B
COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit Penepanuu;

IIPOBEPSET MTOJIHOMOYHS MTPEACTABUTEIS 3asIBUTEIS (B ciydae oOparieHus
MIPEICTABUTEIS 3asIBUTEIS);

ONpeIeIIIeT CTaTyC UCTIOHEHUS 3asBieHus 3assutens B [UC;
pacreyaTbiBaeT pe3ysbTaT MPeloCTaBICHUsS TOCYyJapCTBEHHOW (MyHUIMIIATBHONW) YCIYTH B BHJIE



HK3EMIUIAPA AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENIE M 3aBepsieT €ro ¢ HCIOJIb30BaHUEM
ne4yaTd MHOTO()YHKIIMOHAJIBHOIO IIEHTpa (B IMPEJyCMOTPEHHBIX HOPMAaTUBHBIMU IPAaBOBBIMH aKTaMHU
Poccuiickoii @enepanuu ciaydasx — meyatd ¢ u3oOpakeHueMm [ ocymapctBenHoro repba Poccuiickoit
denepanun);

3aBepsieT SK3EMIULIP 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCUTENE C HCIIOJIb30BaHUEM
neyaru MHOT0()YHKIIMOHAIBHOTO LIEHTPa (B IIPEYyCMOTPEHHBIX
HOpPMAaTUBHBIMHU IPaBOBbIMU akTamMu Poccuiickoit ®dexeparuu ciiydasix — Ie4aTH ¢ H300paKeHUEM
I'ocynapcrBennoro rep6a Poccuiickoit deneparum);

BBIJJaCT JIOKYMEHTBI 3asBUTEIIO, MPU HEOOXOAMMOCTH 3allpallMBaeT y 3asBUTENS IMOJIHCH 3a
Ka)X/Ibli BBIJIAHHBIN TOKYMEHT;

3alpamyBaeT CoOIJlacCMe 3asBUTENS Ha YydacTHE B CMC-OIIpOCE sl OLEHKM KaudecTBa
IPEJOCTABICHHBIX YCIYT MHOTO(YHKIIMOHAIBHBIM LIEHTPOM.



IIpunoxenue Ne 1

K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY I10 IPEAOCTaBICHUIO
MyHUnunanbHoH yciyru "IIpepocrasnenue xKunoro
MOMEILEHHs 110 JOTOBOPY COLUAIBHOIO HaliMa

Ha TeppuTopuu CTapHIKOTO MYHHIHIIATEHOTO

okpyra TBepckoii obnactu"

®opMma pelieHHs 0 NPeJOCTABIEHNH MYHUIMNAIbHON yCJIyru

HawweHoeaHueynozzHo.woquH()eo opeana UCNOHUMENbHOU 871ACU cy6'hel<ma Poccuiickori @edepauuu U Op2ana Mecmno20 camoynpaesienus

Komy

(pamunust, ©MsL, OTYECTBO)

(TenedoH U aapec MEKTPOHHON HOYTHI)

PEINIEHUE
0 NPeA0CTABJICHHH KHJIOT0 IIOMELIeH U

Jara Ne

1o pesynbraraM pacCMOTPEHUS 3asBIICHUS OT Ne u
MIPIJIOKEHHBIX K HEMY JJOKYMEHTOB, B COOTBETCTBHH CO cTaTheil 57 JKwmmmmrnoro koaekca Poccuiickoit
®denepanyy NPUHATO PELICHUE NPEAOCTABUTD KUIIOE IIOMEIIECHHUE!

DUO 3as6umens
¥ COBMECTHO MPOKUBAIOIINM C HUM YICHAM CEMbH:
1.
2.
3.
4,

CBeeHHs 0 KUIIOM IIOMEILIEHUH

Byt )KHIJI0T0 IIOMEIICHUS

IAnipec

KonnuecTBO KOMHAT

O01as oAb

DKumas miomans




(TOIKHOCTD

COTPYAHHKA OpTraHa BIIACTH,
IIPUHSBILETO PELICHHE)

& » 20

M.IL

(Toamuch)

(pacmmdpoBKa MOAMHICH )



Ipunoxenne Ne 2

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY I10 MPEJOCTaBIECHHIO
MyHHLUTAIpHON ycmyru "lIpenocraBienue sKuioro
MOMEIIEHHNS 110 IOTOBOPY COLMATBHOTO HaltMa

Ha TeppuTopud CTapHIKOTO MYyHHUITHIIATBHOTO

okpyra TBepckoit obmacTu"

®opma pemeHusi 00 0TKa3e B IpHeMe JOKYMEHTOB, HEOOXOHMMBIX [IJIsl MPeA0CTaBJIeHUs YCJIyru/o6
0TKa3e B NPeJI0CTaBJCHHH YCIYTH

Haumenosanue ynoanomouennozo opeana ucnoiHumensholl enacmu cyovexkma Poccutickou @edepayuu Uiy opeana Mecmmo2o camoynpasieHus

Komy

(dpamunust, UMs, OTYECTBO)

(TenedoH U aipec MEKTPOHHOH HOYTHI)

PEHIEHUE
00 oTka3e B IpHeMe JOKYMEHTOB, HeOOXOAMMBbIX ISl MPEAOCTABICHHUA YCIYTH
«IIpexocraBiaeHue ;KUJI0T0 MIOMEILEHHS 110 JOT0OBOPY COLMAJbLHOI0 HaliMa HA TEPPUTOPHH
CTapunKoro MyHHIIMNAJLHOr0 oKpyra TBepckoii o0acTu»

JlaTa Ne

1o pe3ynpraTraM pacCMOTPEHMS 3asIBJICHUS OT Ne u
MPUJIOKEHHBIX K HEMY TOKYMEHTOB, B COOTBETCTBUU ¢ JKMIIMIIHBIM KoziekcoM Poccuiickoit @eaepanmun
MPUHATO PEIICHUE OTKA3aTh B IPUEMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTaBICHUS YCIYTH, 10
CJIEAYIOIIUM OCHOBAHHUSIM:

Ne myHKTA HaumeHoBaHHMe OCHOBAHMS I 0TKa3a [Pa3bsicHeHMe NPUYMH 0TKA3a B
aIMUHUCTPATHBHOIO |B COOTBETCTBHUHM C €IMHBIM CTAHAAPTOM [PEAOCTABJIECHHUN yCIYyTH
perjiaMeHTa




3anpoc o MpeAoCTaBIECHUH YCIYTH MOAaH B|Y Ka3bIBalOTCS OCHOBAHUS TAKOTO
OpraH rocy1apCTBEHHOM BJIACTH, OpraH  [BbIBOJIA

MECTHOTO CaMOYIpaBICHUS WU
OpraHM3alMIo, B TIOJTHOMOYUS KOTOPBIX HE
BXOAUT IPEJIOCTABICHHUE YCIYTH

HemnonHoe 3amoiHeHne 00s13aTeIbHbIX 'YKa3bIBalOTCSl OCHOBAHUS TAKOTO
noJeii B popme 3ampoca o BBIBOZIA
MPEIOCTABICHUN YCIYTH

[IpencraBiieHUE HEMTOIHOTO KOMIUIEKTA 'Y Ka3bIBaeTCS HCUEPIIBIBAKOLIUI
TTOKYMEHTOB MepeyeHb TOKYMEHTOB,
HETIPEICTaBICHHBIX 3aIBUTEIIEM

[IpencraBiieHHbIE JOKYMEHTBI YTPATUIN  |Y Ka3bIBAETCS HCUEPIIBIBAIOIIINNA
CHJTy HA MOMEHT OOpallleHus 3a yCIyrol  [IepeueHb JOKYMEHTOB, YTPATUBIINX

CHILY
[IpencraBiieHHbIE TOKYMEHTHI COIEPKAT  |Y Ka3bIBACTCS MCUEPITBIBAIOIIIHI
MOAYNCTKH U UCIIPABJICHUSA TCKCTA, HC MEpCUCHb NOKYMCHTOB, COACPKAIIIUX

3aBEPEHHBIC B TOPSAJKE, yCTAHOBJICHHOM  [MOJAYUCTKU M UCIIPABIICHUS
3aKoHOJaTeNbCTBOM Poccuiickon
Denepanuu

3asBICHHC IIoJaHoO JIUIIOM, HC MMCIOIINM
ITOJTHOMOYHIA MMpEaACTABJIATE HHTCPECHI
B3aABUTCIIA

Bb1 BripaBe MOBTOPHO OOPATUTHCS B YIIOJTHOMOYECHHBIN OPTaH C 3asBICHUEM O MPEIOCTaBICHUN
YCIIYTH IIOCJIE YCTPAHECHMsI YKA3aHHBIX HAPYLICHUN.

JlaHHBIM 0TKa3 MOXKET OBITH 00KaJI0BaH B TOCYACOHOM MOPSAKE yTeM HaIpaBJICHHS 5KajJo0bl B
YIIOJIHOMOYEHHBIH OpraH, a TaKXe B CyZAeOHOM MOPSIKE.

(TOTKHOCTD (moamuck) (pacuudpoBKa OAMUCH)
COTpYJIHHUKA OpraHa BJIACTH,

MIPUHSBIIETO PEIICHNE)

« » 20 .

M.IL.




IIpunoxenue Ne 3

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY I10 MPEJOCTaBIECHHIO
MyHHLUNaIpHOU ycmyru "[IpenocraBienue sKxujioro
MOMEIIEHHNS 110 IOTOBOPY COLMATBHOTO HalMa

Ha TeppuTopud CTapHIKOTO MyHHUITHIIATBHOTO

okpyra TBepckoii oomactu"

®opma pemieHHus 00 0TKa3e B NPeJOCTABJICHNH MYHHMIHMNAJIBHOMN YCIyTH

Haumenoeanue ynonnomouennozo opeana ucnoninumenshol enacmu cyovexma Poccutickou @edepayuu
UNU OP2aHa MECHIHO20 CAMOYNPABIEHUS

Komy

(ammust, UM, OTIECTBO)

(TenedoH U aapec MEKTPOHHON HOYTHI)

PEHIEHUE
00 oTKa3e B IPeJI0CTABJICHUH YCIYTH
«IIpenocraBiieHHE KUJIOT0 IOMEIIEHHS 110 J0r0BOPY COLMAIBLHOI0 HaiiMa HA TePPUTOPHHU
CTapunkoro MyHHIIMNAJLHOr0 oKpyra TBepckoii o0aacTu»

JlaTa Ne

1o pesynbraraM pacCMOTPEHUS 3asBIICHUS OT Ne u
MPUJIOKEHHBIX K HEMY JJOKYMEHTOB, B COOTBETCTBUU ¢ JKUIMIIHBIM KoJiekcoM Poccutickoit @enepanyun
MPUHATO PEIICHHE OTKA3aTh B IPUEMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEOCTaBICHUS YCIYTH, 10
CJIEAYIOIIUM OCHOBAHHUSIM:

No myHKTa HanmenoBanne ocHOBaHUs ISl OTKa3a B [Pa3bsiCHEHHE MPUYMH OTKa3a B
AIMAHUCTPATUBHOT O COOTBCTCTBUU C CIUHBIM CTAHJAAPTOM MPCAOCTaBJIICHUUN YCIIYTU
perjaMenTa
JIoKyMeHTHI (CBEICHUS), 'YKa3bIBAIOTCS OCHOBAHUS TAKOTO

MPCACTAaBJICHHBIC 3aIBUTCIICM, BbBIBOJA

MMPOTUBOPEYAT JOKYMEHTaM (CBEICHUSIM),

IMOJIyYEHHBIM B paMKax

MEKBEJIOMCTBEHHOT'O B3aUMO/IEHCTBUS




OTcyTCTBI/Ie Y WICHOB CCMbH MECTa 'YKa3bpIBaIOTCS OCHOBAHMS TaKOI'O

PKUTEIbCTBA HA TEPPUTOPUN CYOBEKTa BBIBO/IA
Poccutickoi @enepanuu
IIpencraBineHHBIMU JOKYMEHTAMU U 'YKa3bIBatOTCs OCHOBAHUS TAKOTO

CBEJICHUSIMU HE TIOJITBEP)KIACTCS MMPABO  [BBIBOJA
rpa’kJaHHA Ha ITPEJIOCTaBICHUE KUJIOTO
MOMEILIEHHS

OTtcyTcTBHE 3aKOHHBIX OCHOBAHUM TSI |Y Ka3bIBalOTCSI OCHOBAHUS TAKOTO
HpeI[OCTaB.HeHI/I}I JKUJIOTO IIOMCHICHUA 110 [BBIBOJIA
TOTOBOPY COLIMAJIBHOTO HaiimMa B
COOTBECTCTBUU C )KI/IJII/IH_IHBIM KOACKCOM
Poccuiickoit @eneparuu

PazbsicHeHMEe MpUYKMH OTKa3a:

JlononHuTenbHO HHPOpMUpYEM:

Bb1 BripaBe MOBTOPHO OOPaTHTHCS B YIOJTHOMOYECHHBIN OpraH ¢ 3asBICHUEM O MPEIOCTABICHUN
YCIIYTH IIOCJIE YCTPAHECHMsI YKA3aHHBIX HAPYLICHUN.

JlaHHBIM 0TKa3 MOXKET OBITH 00KaJI0BaH B IOCYACOHOM MOPSAKE yTeM HaIpaBJICHHS 5KajJo0bl B
YIIOJIHOMOYEHHBIH OpraH, a TaKXe B CyZAeOHOM MOPSIKE.

(TOIKHOCTD (moamuce) (pactumdpoBka moamucH)
COTPYIHHUKA OpraHa BIIaCTH,

IPUHSABILETO PELIEHNE)

« » 20 .

M.IL.



[Tpunoxxenue Ne 4
K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY I10 MPEJOCTaBIECHHIO
MyHHIUIANbHOH yciyru "[IpenocTaBnenune sKxujioro
MOMEIIEHHS 110 JOTOBOPY COIHANBFHOTO HaltMa

Ha TeppuTopu CTapHIIKOTO MyHHUIUIIATEHOTO

okpyra TBepckoit o6mactu"

®opMma 3asiBJIeHHS O PEIOCTABICHUN MYHHIIUNIAJBHON YCIyTH

(HaI/IMeHOBaHI/IC OpraHa, ynoJJHOMOYCHHOTO I IMTPEAOCTAaBIICHUA yCJ'IyFI/I)

3asBjeHue 0 NnmpeaoCTaBJICHUHU KUJIOI0 IMIOMEIIECHUSA MO JOT0OBOPY COIUAIBHOTO HaiiMa

3agaBuTen

(hamunus, ums, omuecmeo (npu nanuuuu), oama posxcoenus, CHUJIC)
Tenedgon (MOOUITBHBIH):

Anipec 3JIEKTPOHHOM MOYTHI:

JIOKyMEHT, y10CTOBEPSIOUIHI INYHOCTH 3asBUTEIIS: HaUMEHOBAaHUE!

cepusi, HOMEpP KEM BbLIaH: JlaTa BbIJA4H:
KOJ MOAPa3AEeIICHUS:
AJpec perucrpanuu 1o MecTy >KUTEIbCTBA:

HpeI[CTaBI/ITeJ'IB 3asABUTCIIA:

(pamunus, umst, omuecmeo (npu naruuuy) JJOKyMEHT, yTOCTOBEPAIONIUN TUYHOCTh
MIPEICTaBUTES 3asIBUTENS: HAMMEHOBAHUE:

cepusi, HoMep JlaTa BBELIAYH:
JIOKyMEeHT, MOATBEP K AAIOIINI TOJTHOMOYUS IPEACTABUTEIS 3aIBUTEIIS:

3. IIpoxxuBaro ouH D [TpokrBar0 COBMECTHO C YJIEHAMH CEMbH D

4. Cocroto B Opake Cympyr:

(pamunus, ums, omuecmeo (npu Haruyuu), dama posicoenus, CHUJIC)
JIoKyMEeHT, yTOCTOBEPSIOLIHI JIMYHOCTD CYNpyTa:

HaVMEHOBAHUE:
cepusi, HoMep JlaTa BbIAAuH: KeM
BBIJIAH:




KO/ MOAPA3EIIECHUS:

5. TIpoxwuBaro ¢ ponuTensiMu (POIUTEISIMHU CYIIPyTa)

10)5(0)
ponuTens
(pamunus, ums, omuecmeo (npu Haruyuu), dama posicoenus, CHUJIC)
JIOKyMEHT, y1OCTOBEPSIOLINI JINYHOCTD:

HaMEHOBaHUE:

cepusi, HOMep aTa BBLIAYH:
KEM BBIIAH:

6. Hmerorcs netn I:I ®UO pebenka (0 14 ner)

(pamunus, ums, omuecmeo (npu Haruyuu), dama posicoenus, CHUJIC)
Howmep akToBO 3an1cu O pOXKIAECHUN jlata
MECTO PEeruCTpamuu

®UO pebenka (crapiue 14 ner)

(pammumus, umst, oTueCTBO (MIPH HATWYKH ), 1aTa poxaenus, CHUIIC)
Homep akToBo# 3amucu 0 poxaeHUN naTta MECTO
perucrparuu

JIOKyMEHT, y1OCTOBEPSIOLINI JINYHOCTD:
HaVMEHOBAHUE:

cepusi, HOMep aTa BBLIAYH:
KEM BBIIAH:

7. Hmerotcst mHBIE pOACTBEHHUKH, TTpokuBarotire copmectTHo @O poacreennuka (110 14 ner)

(hamunus, ums, omuecmeo (npu nanuuuu), oama posxcoenus, CHUJIC)

Homep akToBo# 3amucu 0 poxaeHUN naTta
MECTO pETUCTpaIiu

CreneHb poacTBa

®UO poncrBennuka (crapue 14 ner)
(bamumust, umst, otaecTBO (pu HamuuKK), Aata poxkacaus, CHUJIC)
Crenensb poacTaa

JIOKyMEHT, y1OCTOBEPSIOLINIA JINYHOCTD:
HaVMEHOBAHUE:

cepusi, HOMep Jara BBIJQUM:.
KeM BBIJIaH:

[ToTHOTY M TOCTOBEPHOCTH MPEACTABJICHHBIX B 3aITPOCE CBEACHUM TTOITBEPIK/IAL0.

Jlato cBoe corjacue Ha IMOJydeHHe, 00pabOTKY W Iepeaady MOMX MepCOHATBHBIX JaHHBIX
cornacHo @enepanpHomy 3aKoHY OT 27.07.2006 Ne 152-D3 «O mepcoHaIbHBIX JAHHBIX).
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